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1. O6mas xapakTepucTuka padoueii nporpaMMbl Y4eOHOH NPAKTHKH

1.1. MecTto y4eOHOI NPAKTHUKH B CTPYKTYpe OCHOBHOIi 00pa3oBaTe/IbHON NPOrpaMMbl

[IporpamMma yueOGHOM MPaKTUKHU SBIISETCS COCTABHOM YacThIO MPO(ecCHOHATIbHOTO MOTYJIs
«[IM. 01. Odopmienne U KOMIOHOBKA TEXHUYECKOH JOKYMEHTAI[MM» MPOTPAMMBbI MOATOTOBKU
cnernuanucToB cpeanero 38eHa 09.01.03 Oneparop nHGOPMAIIMOHHBIX CHCTEM U PECYPCOB.

Ocoboe 3HayeHne npohecCHOHAIBHBI MOAYIIb HMEET Npu (HOPMUPOBAHHM M PA3BUTUU

OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 06.; OK 07.; OK 08.; OK 09.; IIK 1.1.; IIK 1.2.; TIK
1.3;1IK 1.4, IIK 1.5; I[IK 1.6.; IIK 1.7.

1.2. lenu u mi1aHupyemMble pe3yJibTaThl 0CBOEHHUS TUCHUILIUHBI:

LlensmMu  y4eOHOW TpPAaKTUKU SBIsiETCS (OPMHPOBAHME Yy OOyYarOIIUXCS YMEHUH,
NpUOOpEeTeHNUE  NEPBOHAYAIBHOTO  MPAKTHUYECKOrO  OmbITa, (GOpMUpPOBaHHE  OOIMIUX U
npoeCCHOHATIBHBIX KOMITETCHIINH, KOMIUIEKCHOE OCBOEHHE OO0Yy4aloIlMMH OCHOBHOTO BHJA
npohecCuOHaNBHOM NeSTeNbHOCTH.

[IpakTuka HampaBj€Ha Ha BBIIOJHEHUS OOYyYaroIIMMMCS OINpEAENEHHBIX BHUJIOB paboOT B
YacTH OCBOEHHUSI OCHOBHOrO BHJa mpodeccuonanbHoil aestensHoctd [IM.01 Odopmienue u
KOMIIOHOBKA TEXHMYECKOM JOKYMEHTAIlMH, CBS3aHHBIX C Oyaymed mnpodeccuoHalIbHON
JESTENIbHOCThI0 U HAMpaBlICHHBIX Ha (OpMHUpOBaHME, 3aKpEIUIeHHWEe, Pa3BUTHUE KOMIIETEHIUH
CHEIHAIbHOCTH.

3amaun yueOHOM MPaKTUKHU:

1. IIpuMeHeHne TeOpEeTUYECKUX 3HAaHUHI B IPAKTUYECKOM ACSATEIBHOCTH.

2. [TpuoOpereHne NPaKTUYECKUX HABBIKOB IO pa3pabOTKe M HUCIOJIb30BAHUIO
MH(OPMALIMOHHBIX TEXHOJIOTHH.

3. [TostHOE BBINOJIHEHUE UHMBUYaIbHOTO IPAKTUYECKOTO 3a1aHU.

PabGouas mporpamMma y4eOHON NpPAKTHKU SBISETCS YacThiO IPOrpaMMbl MOJATOTOBKU
cneuuanucToB cpeaHero 3seHa B coorBercTBUM ¢ PI'OC mo mnpodeccun 09.01.03 Omneparop
MH(OPMALIMOHHBIX CUCTEM U PECYPCOB

1.2.1. llepeyeHb 0OIIMX KOMIIETEHIU I

Kon
KOMIIe- DopMyJIHPOBKA 3HaHus, yMeHUs
TEeHIUHU KOMIIETEHITUH

OK 01 Bb161path criocoOsl 'YMeHMsI: pacro3HaBaTh 3ajadyy W/WiId TpoOiieMy B
pelLeHus 3a1a4 NpoeCCHOHATBHOM H/MIIM  COLIMAJIbHOM KOHTEKCTE;
npodeccuoHaTbHON aQHAJIM3UPOBaTh 3a7adyy W/WiIM MpoOJeMy U BBLACIATH
NMesaTeIbHOCTH e€ COCTaBHbIC YaCTH; ONPEAEATh 3Talbl PEIICHUS
MPUMEHHUTEITBHO K 3ajadd;  BBIBIATE W D(PQPEKTUBHO  HCKATh
Pa3IMYHBIM KOHTEKCTaM MHpOpMaIKIO, HEOOXOIUMYIO Ui pPEUIeHUs 3aJauu

W/UIT TTPOOJIEMBI,
COCTaBJIATh UIaH NeWCTBUS; OTIpeNieNATh

HEO0OXOMMBIE PECYPCHI;

BIaJIETh  aKTyalbHBIMH  MeToAaMu  paboTel B
npodeccnoHanbHOM U CMEKHBIX chepax;
[peaM30BbIBATh COCTABJICHHBIM TIUIaH; OLEHUBATh
pe3yJbTaT W TOCIEACTBUS  CBOMX  JEHCTBUH
(caMOCTOATEIBHO UM C TOMOLIbIO0 HACTABHHUKA)




3HAHUS:  aKTyaJdbHBIH  NpO(ecCHOHANbHBIA U
COL[MAJIbHBIM  KOHTEKCT, B KOTOPOM IIPUXOAUTCS
padoTaTh U XKHUTh; OCHOBHBIE UCTOYHUKU HH(pOpMALUU
M pecypchl Ui pelieHus 3agad U npolieM B
PO eCCHOHATLHOM H/UIIN COLIMATIbHOM KOHTEKCTE;
QJITOPUTMBI BBIIOJHEHUSI paboT B MpOQecCuOoHaTbHON
M CMEXHBIX 00jacTsax; MeToAbl paboTel B
npodeCCHOHATBHON M CMEXHBIX cepax; CTPyKTypy
[UIaHa JJI  pelleHus  3a7ad; IOPSIJOK  OLEHKH
PE3YJIbTATOB  pEIIeHHs 3a7ad  NpodeCcCUOHANBHON
eI TEbHOCTH

OK 02 HMcnonbp3oBaTh YMmenus: ONpeAcIIsTh 3a1a4u TUIA IIOUCKA
COBpEMEHHBIE CPEICTBA MH(pOpMaLIUK; ONpPEAEATh HEOOXOAUMbIE HCTOYHHMKHU
MOUCKa, aHaIMu3a U uHpOpMaLMY;  IUIAHUPOBAaTh  NPOIECC  IOMCKa;
MHTEpIpeTalun CTPYKTYpUpPOBATh HOJTy4aeMyo nH(OPMAIIHIO;
uHpOpMaLuy, U BbIIEJIATE ~ HauOojiee  3HAUUMOE B IepedHe
MH(pOpPMAaILIOHHbIE MH(pOpMalLlMY; OLIEHUBATh MPAKTUYECKYI0 3HAUUMOCTb
TEXHOJIOTUH JUISI Pe3yIbTaTOB MOUCKA; OGOPMIIATH PE3YNIbTAThl MOMCKA,
BBIMIOJIHEHMS 3a/1a4 [PUMEHSTh CpPenCcTBa MH(POPMALMOHHBIX TEXHOJIOTIHM
npodeccuoHaIbHOM s peLeHus npogeccuoHaIbHbIX 3ajay;
MEeSITEIbHOCTH MCII0JIb30BaTh COBPEMEHHOE IpPOrpaMMHOE

oOecreyeHne; UCIOIb30BaTh PA3JIMYHbIE LU(PPOBbHIE
CpeICTBa s peleH s MPo(eCCHOHAIBHBIX 3a/1ad.
SHaHus: HOMEHKJIaTypa UH(POPMALIMOHHBIX
MCTOYHUKOB, TNPHUMEHSEMBIX B MpodhecCHOHATbHON
EeSATEIBHOCTH; IIPUEMBI CTPYKTYpPHPOBAHUS
uH(popmanuu; popmar, odopmiieHUs, pe3yabTaToB
noucka HH(OpMaIUKM, COBpPEMEHHbIE CpeICTBa U
ycTpoiicTBa nH(popMaTHU3alNH; MOPSAJIOK ux
NpUMEHEHUs M IporpaMMHoOe oOecreueHue B
MpodecCHOHANBHOM N1€ATENbHOCTH B TOM UHCIE C
MCIIOJIb30BaHUEM LIU(POBBIX CPE/ICTB.

OK 03 [TnmanupoBaTh u 'YMeHusi: OIpenensiTh akTyaJbHOCTh HOPMAaTHBHO-

[peaTn30BbIBATh
COOCTBEHHOE
npodeccuoHaIbHOE U
VIMYHOCTHOC Ppa3sBUTHC,
MpeAPUHUMATEITBCKYIO
HEATCIIBHOCTD B
npodeccuoHaTBFHON
chepe, UCIOIB30BaAThH
BHAHU 110 PUHAHCOBOM
rPaMOTHOCTHU B
Pa3INYHBIX )KU3HEHHBIX
CUTyalluAX.

MpPaBOBOM  JIOKyMEHTAllUW B  HpogecCHOHATbHON
e TEIbHOCTH; MPUMEHATh COBPEMEHHYIO HAay4YHYIO
NpoeCCHOHATIBHYI0 TEPMHHOJIOTHIO; OINpPENeNiaTh M
BHICTPAUBATh TPaeKTOPUH poeCCHOHATIBHOTO
Pa3BUTHS U CAMOOOPA30BaHMSI; BBISBISAThH JOCTOMHCTBA
M HEJOCTAaTKM KOMMEpYECKOW WJeH; Ipe3eHTOBaTh
uaeu OTKPBITHS COOCTBEHHOT'O Jena B
npodeccuoHanbHOM JeATEIbHOCTH; opopMIIATH
Ou3HecC-TIIaH; PacCUMTHIBATh pa3Mepbl BBIILIAT 10
MPOLEHTHBIM CTaBKaM KpEIUTOBAHUS; OMNPEHEATh
MHBECTULIMOHHYIO IIPUBJIEKATEIbHOCTD
KOMMEpPUYECKUX HAeH B paMkax NpodecCHOHATbHON
ESATEIIbHOCTH; IIPE3EHTOBATH Ou3HeC-uAeIo;

onpeaensaTh UCTOYHUKN (UHAHCHUPOBAHUS




3HAHMSI: COJAEp)KAHUE AaKTyaJlbHOM HOPMAaTHUBHO-
MPaBOBOM JOKYMEHTAllMH; COBpPEMEHHas Hay4yHas U
npodeccuoHabHAST ~ TEPMUHOJIOTHS;  BO3MOJXKHBIC
TPAaCKTOPUU  MPO(PECCHOHAIBHOTO  pa3BUTUA U
CaMO0Opa30BaHUs; OCHOBBI TPEIIPHHUMATEIHCKOM
eI TEeIbBHOCTH; OCHOBBI (DMHAHCOBOM TPAMOTHOCTH;

mpaBwiia  pa3paboTku  OWM3HEC-IJIAHOB,  MOPSIOK
BBICTPAMBAHUS NPE3EHTALMHU; KPEIUTHbIE OaHKOBCKUE
[IPOAYKTHI
OK 04 Db dexTrBHO 'YMeHMsi: OpraHus3oBbIBaTh padOTy KOJUIEKTHBA U
B3aMMOJICHICTBOBATh U KOMaHJbl;  B3aMMOJEHCTBOBAaTh  C  KOJUIETaMH,
paboTaTh B KOJUIEKTUBE U [PYKOBOJICTBOM, KIIMEHTAMH B XO/i¢ TPo(hecCHOHaTbHOM
KOMaH 1€ eI TeIbHOCTH
3HAHMA: TICUXOJIOTUYECKUE OCHOBBI JESITEIbHOCTH
KOJIJIEKTHBA, IICUXOJIOTHUECKUE 0COOEHHOCTH
ITMYHOCTH; OCHOBBI IPOEKTHOM 1€ TENbHOCTH
OK 05 OCyIIEeCTBIIATh YCTHYIO M [YMEHHMA: TpaMOTHO M3JaraTb CBOM MBICIH U
[MMCEMEHHYIO 0pOpMIISITH  IOKYMEHTBI 110  IPO(ECCUOHAIbHOU
KOMMYHHKAIMIO Ha TeMaTUKEe Ha TOCYJapCTBEHHOM S3bIKE, MPOSBIATH
[OCYIapCTBEHHOM SI3bIKE TOJIEPAHTHOCTH B pab0YeM KOJUIEKTUBE
Poccuiickoit denepanuu ¢
VeTOM 0COBEHHOCTEH 3HaHUSI: OCOOCHHOCTU COLMAJIBHOIO U KYJIbTYPHOI'O
COUMATBHOTO 1 Ky/IbTypHOro|<CHTEKCTa;  NpaBuIa Oq)OpMJIveHI/Iﬂ JIOKYMEHTOB U
OHTEKCTA MOCTPOCHMSI YCTHBIX COOOIIEHHH
OK 06 [IposBIATE rpak 1aHCKO- 'YMeHMs: ONHMCBIBaTh 3HAUYMMOCTh CBOEH Mpodeccuu;
MaTPUOTUYECKYIO [IPUMEHSATh CTaHJapThI AHTUKOPPYILMOHHOTO
MO3UILINIO, MOBEJICHUS
IEMOHCTPUPOBATh - =
OCO3HAHHOE HOBEIEHHE Ha 3HAHMA: CYIIHOCTH TPk IaHCKO-TIATPHOTHECKON
MO3ULIHH, 00I11eYeTOBEUECKUX LEHHOCTEH;
OCHOBE TPaJULMOHHBIX .
O BIIIEHETOBEHECKIX 3HAYMMOCTb NPO(PECCHOHATBHON JEATENbHOCTH 10
npodeccuu; CTaHJapThI AQHTUKOPPYILIMOHHOTO
[IEHHOCTEH, B TOM yrciie ¢ [IOBEICHUs ¥ TIOCIICJICTBUS €T0 HAPYIICHUs
[y4€TOM rapMOHU3aLuN
MeKHAIIMOHAIBHBIX U
MEXKPETUTHO3HBIX
OTHOILIEHUI, IPUMEHSITh
CTaHAapThI
QHTUKOPPYMLUOHHOTO
MOBEJICHMSI
OK 07 CopnelicTBOBaTh Ymenusi:  coOmrofaTb  HOPMBI  DKOJIOTMUYECKOM
COXPaHEHHIO 0€30MacHOCTH; OIIPENIEINIATh HarpaBJICHUs
OKPY>KAIOIIEH Cpebl, pecypcocOepekeHns B pamMkax MpodecCHOHATHHOM
pecypcocOepexeHHIo, NEesITeIbHOCTH 110 PO(ECCUH; OCYIIECTBIATh paboTy ¢

MPUMEHSATh 3HAaHUS 00
M3MCHCHHUH KJIMMAaTa,
MPUHIUITBI OEPEKITHBOTO
MPOU3BOJICTBA,

b PexTUBHO NEHCTBOBATH

COOIIOIEHUEM MIPUHITUTIOB OEpEKITUBOTO
MPOU3BOJICTBA; OPTaHU30BHIBATH MPOPECCHOHATHHYIO
IESATSIBHOCTh € YYeTOM 3HaHWK 00 W3MCHEHUHU
KIINMATHYCCKUX YCJIOBI/Iﬁ perHOHa.




B YpE3BbIYAITHBIX

3HaAHUSA: TTpaBUiIa YKOJOTUUECKOW OE30MacHOCTH TP

CUTYyaLHsIX BEICHUH po(heCcCHOHATILHOM JCATEIbHOCTH;
OCHOBHBIC pecypchl, 3a7cHiCTBOBAHHBIC B
podeCCHOHATTEHON JICATEIILHOCTH, yTH
oOecreueHus pecypcocOepeKeHus; MIPUHITUIIBI
OEepeKIIMBOTO TIPOU3BOJICTBA; OCHOBHBIC HAIPABIICHHS
M3MEHCHUS KJIMMATHYECKUX YCIIOBUH PEruoHa.

OK 08 Mcnonp3oBath CpeicTBa [YMeHHus: UCTIOJIb30BaTh (GU3KyIBTYpHO-
(bU3HYECKON KYIbTYPBI IS [03JOPOBUTEIBHYIO JIEATCIBHOCT JUIS  YKPEIUICHHS
COXpaHEHHUSI U YKPEIUICHHS [3JI0POBBSI, JIOCTHKEHHS JKU3HEHHBIX "
BIOPOBbS B Ipolecce [MpodecCHoHATBHBIX LiEJIEH; MIPUMEHSATh
npodecCHOHATBLHOM palroHaIbHbIC MPUEMBbl JBUTATEIBHBIX (DYHKIHH B
eATeIbHOCTH U [IpodeCCHOHATBHON  JCATEIbHOCTH,  I0JIb30BaThCS
MO IICPIKAHUS CpeIcTBaMuU npoUIIaKTHKH TIepeHaIpPsHKCHNS,
HEO00X0UMOTO YPOBHSI [XapaKTEPHBIMU ISl JAHHOM MPOQECCHH.

(bu3rIecKoi

[OrOTOBJICHHOCTH 3HaHusA:  ponb  (U3MUECKOH  KyIbTYpel B
OOIIEKYIBTYPHOM, poheCCHOHATILHOM u
COIIMAJILHOM PAa3BUTHH YEIOBEKA; OCHOBBI 3JJ0POBOTO
o0pa3a  JKM3HM;  YCJIOBHS  IPOPECCHOHATBHON
eI TEIIBHOCTH M 30HBI PUCKA (PU3UYECKOTO 30POBBS
11t npodeccuu; CpeacTBa POGUITAKTUKH
MepeHanpsHKCHUS

OK 09 [Tonb30BaTbCs 'YMeHHsI: TOHHUMATh  OOIIMHA  CMBICI  YETKO
npodeCCHOHATTLHON MPOM3HECEHHBIX BBICKA3bIBAHWI HA M3BECTHBIC TEMBI

ITOKYMEHTalue Ha
FOCYIapCTBEHHOM U
MHOCTPAHHOM SI3bIKAX

(mpodeccroHanbHbIe U OBITOBBIE), TOHUMATh TEKCTHI
Ha 0a30BbIe MPO(ECCHOHATLHBIE TEMBI; YIaCTBOBATh B
Imuanorax Ha 3HaKOMbIE 00IIMe U MpodeccuoHaNTbHbBIE
TEMBI; CTPOUTH IPOCTHIC BBICKA3bIBaHUS O cebe U O
CBOEH MpoheccHoHaBHOM

MesTeTbHOCTH; KPaTKO OOOCHOBBIBATH M OOBSCHSTH
CBOM JEWcTBUS (TEKyIIHe W TUIAHUPYEMbIe); MHUCATh
MPOCTBIC CBS3HBIC COOOIMICHUS HAa 3HAKOMBIC HIIH|
MHTEpECYIoIIHe MPo(hecCHOHATBLHBIE TEMBI

SHaHusA: mmpaBujia IMOCTPOCHUA IHMPOCTBIX W CIIOKHBIX
MpeIIoKEeHUH  Ha  MPOPEeCcCCHOHANbHBIE  TEMBI,
OCHOBHBIE 00IIEYNOTpEeOUTEIbHBIC TIaroibl (ObITOBas
M npodeccHoHarIbHas ~ JIEKCHMKA);  JIGKCHUECKHA
MUHHUMYM, OTHOCHMHﬁCH K OINHCAaHHUIO MpPEAMCTOB,

CpeaCTB u HPOIIECCOB npodeccrHoHaIbHOI
eI TeIbHOCTH; OCOOCHHOCTH TPOU3HOIICHUS; MTPaBUIIa
YTCHHS TEKCTOB npohecCHOHaTbHON

HaIIpaBJICHHOCTHU




1.2.2. IlpoeccroHaibHbIe KOMNETEHIIUH

Buasbl
JeTeJIbHOCTH

Koan
HANMEHOBAHME
KOMIIETEHLIMH

IToka3aTenn ocBOeHHSI KOMIIETEHIIUH

Odopmienue u
KOMIIOHOBKA
TEXHUYCCKOU
JTOKYMEHTAIUN

[IK 1.1. BpimoaHsars
BBOJ U 00paboTKy
TEKCTOBBIX JaHHBIX.

IIpakTn4yeckunii oNbIT B:

Habope U pelakTUPOBaHUE TEKCTa;

BBINTOJIHEHHE OTIEpaIiii ¢ pparMeHTaMH TEKCTa;
CO3JIaHUH CJIOKHOTO MHOTOCTPAaHHYHOTO
JIOKYMCHTA;

CO3JIaHUU U PEAAKTUPOBAHUE JIOKYMCHTOB B
00JIaYHBIX CEPBHUCAX;

0 OpMIICHUH IOKYMEHTOB TabIUIIaMu; paboTa B
TaOJIMYHBIX MPOLIECCOPAX;

COXPaHEHUH JOKYMEHTOB B Pa3JIMYHBIX [IUPPOBBIX
dbopmarax;

COBMECTHOM pabOThI B IPYIIIE PEIAKTOPOB;
NPUMEHEHHH K TEKCTY JOKYMEHTA CTUJICH U
JIPYTUX CPeACTB 0hOpMIICHUS.

Ymenns:

IIPUMEHATH COBPEMEHHBIE TEKCTOBBIE PENAKTOPHI U
IIPOLIECCOPBI;

COXpaHSATh JOKYMEHTHI B Pa3JIMYHBIX (OpMaTax;
IIPUMEHSATH CPEJICTBA COBMECTHOTO
pPEOAKTUPOBAHUS;

co3/aBaTh, HACTpauBaTh, IPUMEHATH CTHJIN B
JOKYMEHTE  C  IIOMOIIBK0  TEKCTOBOTO
IpolLeccopa;

CO3/71aBaTh CJIOKHbIE MHOTOCTPAaHUYHBIE
JIOKYMEHTBI ¢ IPUMEHEHNEM UMIIOPTUPOBAHUS U
BHEJIPEHUS TEKCTOBBIX, TAOJIIMYHBIX U
rpapuuecKux 0OBbEKTOB U3 PA3HBIX MPOTrPAMMHBIX
IIPUIIOKECHH;

3Hanus:
npaBuiia BBOJIa, HA0Opa U pelakTUPOBAHHUS
TEKCTOBOM HH(popManuy;

MHCTPYMEHTAPHH u 0COOEHHOCTH
COBPEMEHHBIX TEKCTOBBIX  PEIAKTOPOB U
MPOLIECCOPOB;

BO3MOXHOCTH HACTOJBbHBIX N34aTCIIbCKUX
CHUCTEM;

CpeICTBa COBMECTHOTO PETaKTHPOBAHHIS,
CTaHAapThl (HOPMATOB MPEACTABICHUS TEKCTOBBIX
U TaOJINYHBIX JOKYMCHTOB; ITIOHATUA HY6.]'H/I‘IHI)IX u
MNPUBATHBIX JOKYMCHTOB,

CrocoObI pabOTHI ¢ JOKYMEHTaMH B 00JIAYHBIX
XpaHWJIAIIAax;

OCHOBHBIE CTaHIAPTH OPOPMIICHHS TEKCTOBBIX
JOKYMEHTOB.




IIK 1.2. BeimomHAaTh
npe-  oOpa3oBaHHe
IaHHBIX, CBSI3aHHBIX
c U3MEHEHHUSIMU

CTPYKTYpBbI
JIOKYMEHTOB

IIpakTn4yeckunii oNbIT B:

CO3/IaHUH HOBBIX U MCIIOJIb30BaHUE CTAHIAPTHBIX
m1abJIOHOB JOKYMEHTOB; COXPaHEHNH JOKYMEHTOB
B pa3IM4YHbIX HUPPOBBIX (popmaTax;
npeoOpa3oBaHUM U IEPEKOMIOHOBKH JaHHBIX.

Ymenus:

CO3/1aBaTh CTPYKTYPUPOBAHHBIE IOKYMEHTHI U
JIOKYMEHTHI CITUSTHUS;

CO03/1aBaTh JOKYMEHThI HA OCHOBE LI1a0JIOHOB;
U3MEHSATH CTPYKTYPY B (POPMY TEKCTOBBIX
JIOKYMEHTOB;

peoOpa3oBEIBATH POPMATHI U OCYIIECTBIISATH
MEPEKOMITIOHOBKY JIaHHBIX B TEKCTOBBIX
JIOKYMEHTaX;

CO3/1aBaTh CIIOKHbIE MHOTOCTPAaHUYHBIE
JIOKYMEHTBI C TPUMEHEHUEM UMIIOPTUPOBAHUS U
BHEJIPEHUS TEKCTOBBIX, TAOIIMYHBIX U
rpauIecKuX 0ObEKTOB U3

pa3HbIX TPOrPaMMHBIX TPUIOKEHUH.

3Hanus:

CTaHAapThl (HOPMATOB TPEACTABICHUS TEKCTOBBIX
U TaOJMYHBIX JOKYMEHTOB; CTPYKTYpHbBIE
3JICMCHTBI TCKCTOBBIX I[OKyMeHTOB;

OCHOBHBIE TIPaBUJIa U TPEOOBAHUS K CTPYKTYpeE
JIOKYMEHTOB.

[IK 1.3. Bemmomusars

IIpakTHYecKHii ONBIT B:

pa3MeTKy U | CO3[JaHUU CITUCKOB PUCYHKOB, TUTEPATYPHBIX
dbopmarrpoBaHue HCTOYHHKOB U OTJIaBJICHUI;
JIOKYMEHTOB pa3MeTKu ¥ GopMaTUPOBAHUU JOKYMEHTOB.
Ppa3IUYHBIX
dbopmaToB. S YTe—
HCIIOIL30BAaTh COUETAaHU KIABHIII IS
penaKkTupoBaHus U HOpMATUPOBAHUS JOKYMEHTOB;
MPUMEHSITh Cpe/icTBa (OpMATUPOBAHUSI.
3HaHu1:
npaBuiia popMaTUpOBaHHS JOKYMEHTOB;
MOHSITHE BEPCUN 1 COBMECTUMOCTH (hOpPMATOB;
CTPYKTYPHBIE 2JIEMEHTHI TEKCTOBBIX JJOKYMEHTOB.
IK 1.4. | IIpakTu4eckuii ONBIT B:
KonBeptuposathb CKaHMPOBAHHH, PACTIO3HABAHUHU M COXPAaHEHUH

AHAJIOTOBbIC JAaHHBIC
B U(ppoBHIE.

M300paXKEHUH U TEKCTA.

Ymenus:
IPUMEHSTH CPEACTBA BBOAA IpahUIeCcKOl 1
TEKCTOBOM MH(POPMAIIHUH.




3Hanus:

BUJIBI U HA3HAYEHUS NepuepUitHbIX

YCTPOMCTB, HMX YCTPOWCTBO W  MNPHUHIIMI
JnecTBUs, HMHTEPQENChl  MOAKIIOYCHUS |
IIpaBUJjIa SKCITYaTalNH;

CpEJICTBA CKAHUPOBAHMS M PACIIO3HABAHUS TEKCTA.

[IK 1.5. Bemiomusars

IIpakTHYecKHii ONIBIT B:

MOJITOTOBKY COXPaHEHHUHU IOKYMEHTOB B 00JIaUHBIX
nu(GpPOBBIX  JIAHHBIX | XPaHWIMILAX;
TUTST JTAIBHEUINEH | COXpaHCHHH, KOIUPOBAHUE U CO3/IaHUU PE3EPBHBIX
00paboTKu U | KONUH JOKYMEHTOB.
apXUBHUPOBAHUSL. Ymvenus:
paboTaTh C mporpaMMamMu apXUBHPOBAHHUS;
UCIIOJIb30BAaTh BCTPOCHHBIE byHKIIUN
pPE3EpPBUPOBAHUS B COBPEMEHHBIX TEKCTOBBIX
poleccopax.
3nanus:
CrocoObl paboOThI C JOKYMEHTaMH B 00JIa4HbIX
XPAHUITUIIAX;
BU/JIbI 1 METO/IbI OCYIIIECTBICHUS Mpoliecca
pe3epBUPOBAHUS JTAHHBIX;
BUJIbI M1 (HOPMATHI CPEJICTB APXHUBUPOBAHMUS.
[TIK 1.6. | lIpakTHYeCcKHii ONBIT B:
dopmupoBaTh dbopMUpOBaHNH 3aTTPOCOB K 0a3aM JaHHBIX.
3aIpOChl I | YMeHus:
MOJTy4eHUs (bopMHUPOBATH OTYETHI C TOMOIIBIO 3aMIPOCOB K
uHpopmanuu B 6azax | 0a3aM JaHHBIX.
JTAHHBIX 3HaHus:

MPUHLIMIIBI OpraHU3alMi HUHPOPMAIIMOHHBIX U
aApXUTEKTYpy 0a3 JaHHBIX; OCHOBHBIE TIOJIOKEHUS
Teopun 0a3 3HaHU.

IIK 1.7. BeimoaHATH
oTIepaIuy C
00BeKTaMu 0a3bl
JTAHHBIX

IIpakTHYecKHii ONBIT B:
BEJICHUU ¥ aKTyaJIn3aIliH
MH(POPMAIMOHHBIX 0a3 JaHHBIX.

YMenud:
BBHITIOJHATH OOHOBJIEHHE HHPOPMAITUH B Oa3ax
JIAHHBIX

3Hanug:
BU/IBI M TIPaBUJIA IOCTPOCSHHUS 3aMPOCOB K Oa3zam
TAHHBIX.

1.3. O0beM BpeMeHH Ha 0CBOEHHE MPOTrPaMMBbI:

Koanuecrso
HanmeHnoBanue NpaKTHKH
4acoB

VI1.01.01 YyeGHast mpakTHKa 144
MJIK.01.01 BsimonHeHne paboThI 1O MOATOTOBKE U 00paboTKe 90
TAaHHBIX PA3TMYHBIX GOPMATOB

M/IK.01.02 ManunynupoBaHue JaHHBIMU U (OPMHPOBAHHE 90
3armpocoB K 0a3e JaHHBIX

[IpomexxyTounasi arrectanusa y4deOHoM mnpaktuke YII1.01.01
MOJITOTOBKH TPOBOJUTCA B (popme nuddepeHIIMpOBaHHOTO 3ayeTa Ha OCHOBE OT3bIBA U OLCHKHU

B (opmMe mMpaKTUIECKOM



PYKOBOAWTENS TPAKTHKH, BBIIOJIHEHHOTO OOYYalONIMMCS 3a/1aHMs, KaueCTBa MPEACTABICHHBIX B
OTYeTe MaTepUaIOB, COOpPAHHBIX U 00PAOOTAHHBIX O0YJAIOIIUMCS B IEPUOJT y4eOHOW MPAKTUKY.

2. CTPYKTYPA U COAEP)XAHMUE YI1.01.01 YYEBHAS TIPAKTUKA

2.1. TemaTn4eckuii iIaH yyeOHoil npakruku YII. 01.01 YI1.01.01

Kon HaumenoBanue KosmuectBo| Buabl pador Haumenoanue| Koa
npogeccHoHAILHBIX |  pa3/1eJioB 4acos, TeM |HYec
KOMIIeTeHIIH yueOHoi BCero Y4€OH | TBO
npakruku IIM oi 4aco
NPAKT | B 110
HKH |TeMa
M
[IK1.1-TIK 1.4 VILO1 36 X X
YyeOHasi mpakTHKa




Kog HanmeHoBaHue Konunuects Buabl pabot HanmeHoBaHWe TeM y4ebHOM NPaKTUKK Konnu
npodec | pasaenos 0 4acos, e- CTBO
CWOHan | yyebHom BCEro Yyacos

bHbIX | NpaKkTnku MM no
Komnet Temam
eHuumn

1 2 3 4 5 6
NK1.1 | NM.01. 144 144
MNK1.2 | OdopmneHne un
MK 1.3 | KOMMNOHOBKA
MK 1.4 | TexHN4eckom
MK 1.5 | pokymeHTaumu
NMK1.6 | MAK.01.01 144 1. NoakntoyeHne Tema 1.1. HacTpoiika GyHKLUMOHMPOBAHUA U NOAKAOYEHUA 6
NK1.7 | Odopmnenue n KabenbHoM cucTembl | nepco-
KOMMOHOBKA nepcoHanbHOro HaJIbHOTrO KOMMbOTEPA
TEXHUYECKOM KOmMbloTepa, TpeboBaHns TexHWKM 6esonacHocTM npu pabote B
AOKyMeHTaumm nepudepunitHoro M | KabuHeTte UHPOPMATUKU. WHCTPYKTaXX MO TEXHMKMU
MYNbTH- MeaninHoro | 6esonacHoctu. O3HaKOMAEHME C coaeprKaHnem ydyebHom
obopypoBaHua NPaKTUKKU. WM3yyeHne anmapaTHbIX WM NPOrpPaMMHbIX
Beoa nHdopmaumm B MK. XapPaKTEPUCTUK MNEPCOHaANbHOIO0 KOMMbOTEPA, BUAOM
CKkaHWpoOBaHMe, nepudpepuinHoOro M mMyabTMmeamMinHoOro obopyaoBaHMA B
obpaboTtka M | yuebHom KabuHeTe. [loakntoyeHMe UM HaCTPOMKa
pacno3HaBaHue napameTpos bYHKUMOHNPOBAHMA NnepcoHanbHOro
[OKYMEHTOB. KomnbtoTepa, nepudepuimHoro u MyJbTUMEOUNHOIO
Pacneuvatka, obopynoBaHuA. BepeHue OTYETHOM WM TEXHUYECKOM
KONMpoBaHMue N | 4OKYMeEHTauuu
TUpa*kKnuposaHmne Tema 1.2. Beog nHdopmaumm B MK. CKaHnpoBaHue, 6
AOKYMEHTOB. 06paboTKa 1 pacno3HaBaHWE LOKYMEHTOB.

12



5. BbinonHeHne ¢oTto M
BUAEO- CbEMKM
nepegaya MHPopmauun
Ha nepcoHanbHbIM
KomnbtoTep.

6. Hactpoitka n pabota B
OC Windows

7. OcyuwecteneHune
HaBMrauum nNo pecypcam
cetu UHTepHeT  anA
n3y4yeHua
CNeunanmn3npoBaHHbIX
nporpamm  peaakTopos
ans paboTbl o
MYNbTUMELUAHDBIM
KOHTEHTOM

8. Bsog wHdopmauum w
pefakTMpoBaHue B

9. TEKCTOBOM npoueccope
MS Word

Bsoa  uumdpoBon  aHanoroBon  MHbopmauum B
NepcoHanbHbIM KOMMbIOTEP C OYyMarKHbIX M CbEMHbIX
HocuTenen; [epeBos aHanoroBon WHPopmauum B
umdpoByto, nNyTem CKAHUMPOBAHMA, pPACNO3HABAHMS,
COXpPaHEHUA [OOKYMEHTOB B Heobxoammom dopmare.
CKaHuMpoBaHue NPO3pPaYHbIX n HENpPoO3paYHbIX
opurnHanos. O6paboTka [AOKYMEHTOB B Pa3/IUYHbIX
penakTopax, KoHBepTUpoBaHMe Gainnos.

Tema 1.3. PacneyaTka, KonnposBaHne N TUpaxkKnposaHue
OOKY- MEHTOB.

MoaroToBKa AOKYMEHTOB K TUPAXKMPOBAHUIO.
BbinonHeHne pacneyaTKku, KOMMPOBAHMA n
TUPAXKMPOBAHUA [AOKYMEHTOB Ha MNPUHTEPE U APYruxX
nepudepuiiHblXx yCcTpoMcTBax BblBOAAa. PacneuyaTka Ha
M®Y, KonMpoBaHME U TUPAKMPOBAHUE LOKYMEHTOB Ha
CbeMHble HOCUTENU

nHdopmaumu.

10.BeBoa uMHPOpmaumn U
penakTMposaHue B

11. TabnmnyHom npoueccope
MS Excel

12. CozpgaHue 7]
BOCnpousBeneHue
npeseHTauni

13. Co3pgaHne M obpaboTKa
n3obparkeHni B

Tema 1.4. BbinonHeHne $OTO M BUAEOCHEMKIM Nepeaada
MHbOPMaLMM Ha NepPCOoHA/NbHbINM KOMNbOTEP.

MoarotoBka poToannaparta U BUAEOKaMepPbl K CbeMKE,
yCTaHOBKa KapT NamATu, 4aTbl U BpeMeHM, BbIbop pexmma
CbeMOK. Bbibop 06bEKTOB CbeMKN. BbiNoNHEHME CHEMKN U
nepepaaya UMPpoBbIX N306paxKeHni c GoTo- u
BMAEOKaMepbl HA NePCOHaNbHbIN KOMMNbOTED.
CTpYKTYpMpOBaHHOE XpaHeHMe NHPopMaL K.

Tema 1.5. Hactpoika n pabota 8 OC Windows
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rpaduyeckom pacTpoBOM
pegaktope Gimp

14. Co3paHne n obpaboTKa
n3o0bparkeHni B
rpadpuyeckom BEKTOP-
Hom pepgaKkTtope InksCape

15. Co3gaHne u ob6paboTKa
TpexmepHon rpadukn B
nporpamme 3DBlender

HacTpoika OCHOBHbIX KOMMOHEHTOB OMepaLMOHHOWN
cMcTeEMbl W NpPO- TrpPamMm peaakTopoB. Pabota ¢
onepaunoHHoOM cpenon Windows. HacTtpoitka
Nno/Ib30BaTe/IbCKOro nHTepdelica Windows.
OemoHcTpauma yctaHoBkn OC Windows. Pabota c
danamm  gaHHbIX  (KONMMpoBaHME, MNepemeLlLeHNE,
co3gaHue, yaaneHve ¢ailinoB U Nanok) Ha NIOKaJbHbIX,
CbEMHbBIX 3aMOMMUHAIOLWNX YCTPOMCTBAX, A TAKMKe [MUCKaX
JIOKaNIbHOM ceTn n B MHTepHeTe.

16. KoHBepTmnposaHue Tema 1.6. N3yyeHune n nonck nHpopmaumm B UHTEPHETE 6
ayano daiinos B
pa3nunyHble GOpMaThl,
aKcnopTa n nmMmnopTa
daiiioB B MNporpammbl "
DefaKTOpbI, MN3yyeHune, nouck n aHanms nHdopmauum B riobasbHOM
cetn  WHTepHet. CoxpaHeHne wuHGOpMaumn  Ons
AanbHenwen pabotbl. KoHBepTMpoBaHWe  ¢ainos.
TuparkmpoBaHue MHbOopMaLmK. OcywecTBneHune
HaBWUrauMm no pecypcam cetm UMHTepHeT ana mnsyyeHwus
CNeunanmn3npoBaHHbIX NPOrpaMm  pPesaKTopoB  ANs
paboTbl C My/IbLTUMEANNHBIM KOHTEHTOM
Tema 1.7. Pabota B MS Word 22

Co3paHne TEeKCTOBbIX [OOKYMEHTOB, ¢dopmaTupoBaHue
OOKYMeHTOB, npoBepKa opdorpadun. CosgaHne WU
dopmaTtmpoBaHMe TabauL, B TEKCTOBOM pefaKTope.
Mcnonb3oBaHWe pacyeTHbiXx ¢YyHKUMA B Tabauuax wu
NnocTpoeHne gnarpamm n rpadmnKoB. BcTaBKa B TEKCTOBbLIN
OOKYMeHT rpaduyecknx obbektoB w3  ¢daiios WU
bnbnmotekn. CosgaHMe W HACTpoOMKa rpadryecKmx
OObEKTOB  CpeacTBaMM  TEKCTOBbIX  PEAAKTOPOB.
Mcnonb3oBaHMe CHOCOK, yKasatenerl U 3aKNa[goK B
TEKCTOBbIX AOKYymeHTax. Co3gaHMe MHOroCTPAHWYHOrO
TEKCTOBOro OOKYMeHTa. dopmaTtmpoBaHue
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MHOrFoCTpaHM4YHOIro TEeKCTOBOro [AOOKYyMeHTa, CO34aHue
Or/laBAEHUM U rnoccapues.

Tema 1.8. PaboTta B MS Excel

Co3gaHue 1 dopmaTnpoBaHme TabauL, B TabanUHbIX
npoueccopax. MicnonbsoBaHne GpopmMyn B pacHeTHbIX
onepaymax ¢ 4aHHbIMKW TabaKnL, N03a4aHHbIM YCOBUAM.
Mcnonb3oBaHue GyHKLMIA B pacyeTHbIX OnepaLmax ¢
AaHHbIMM Tabauy, No 3a4aHHbIM ycnoBuam. MocTpoeHme
Anarpamm u rpadmKoB No TabIMYHbIM AaHHbIM.
CopTnpoBKa, dUAbTpauma AaHHbIX. [loArOTOBKA K NeYaTw,
BbIBOZ, Ha neyaTtb. Co3aaHne cBOAHbIX Tabauu, no
3aZlaHHbIM YCNOBUAM.

24

Tema 1.9. PaboTa c npeseHTaunamMm

Co3pgaHve My/NbTUMEOMUMHbIX NPEe3eHTauui U3 UCXOLHbIX
ayamo, BM3YyanbHbIX U MYyNbTUMELUNHbBIX KOMMOHEHTOB.
Ncnonb3oBaHMe meana- NPOeKTopa ANA AEeMOHCTPaLUK
COAEPXMMOrO 3KpaHHbiXx GOpM C NepcoHasbHOro
KOMMbIOTEPA;

Tema 1.10. PaboTta B pacTpoBomM rpadmnyeckom pegaKkrope

O6paboTKa BU3yanbHOIrO  KOHTEHTA  cpeacTBamu
rpadumyeckmx  pedakTopos. Pabota ¢ rotoBbim
pacTpoBbiMm nsobparkeHmem. CosgaHune

HagnNucKM nNo  3agaHHbiMm  ycnosuam.  CospgaHue
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pPacTpoBOro M300paKEHUA MO 33aZaHHbIM YC/NOBUAM.
Pabota C KMCTAMM NO  33ZaHHbIM  YCNOBUAM.
Ncnonb3oBaHne GUAbLTPOB NpW CO3L43aHUM PACTPOBOro
n3obpaxkeHuna. PaboTa co cnosmu.

Co3pgaHuve u pegakTMpoBaHue rpadpmyecknx o6 beKkTos.
MoHTaK B pacTpoBoi rpaduKe no 3aaHHbIM YC/TIOBUSIM.
Co3paHune Konnaxa B

pacTtpoBou rpadmke no 3agaHHbim ycnosuam. Co3gaHue
cnang-woy.

Tema 1.11. PaboTa B BEKTOPHOM rpaduyeckom pegaktope

O6paboTKa BM3yaNbHOrO KOHTEHTa CPeACTBAMM
rpadumyeckmx peaakropos. Co3gaHne NPUMUTUBOB U
reomeTpuyeckux ¢puryp. PegaktmpoBaHume n3obparkeHui.
MmnopTupoBaHne 1 aKCNOPTUPOBAHUE rPadUYECKNX
¢daiinos.

dopmupoBaHme n 06paboTKa dpuryp. HanoxeHue u
pacnblaieHne nsobparkeHnin. 3aanBKa M 06BoaKa
ob6bekTa. O6beanHeHNe 06BEKTOB M TpaHchopmaLms
o6bekToB. Co3gaHme adpPekTOB. BBOA TEKCTA.
Onepauun opopmneHuna. PopmaTupoBaHme TEKCTA.
CospgaHue norotuna.

Tema 1.12. PaboTa B pefaKkTope TpexmepHoi rpadukm

N3yueHne nHTepderca nporpammbl TPEXMEPHOM rpadUKu.

Ynpasne Hue cueHon. Co3aaHne n obpaboTka 06beKToB.
Co3faHue ceTouHbIX ofenen.

PaboTa c mogudumkaTtopamm. CeTouHble MOgENN U
moanduKaTopbl.

Co3pgaHue nnatuHbl. PaboTa c Tenamm BpalLeHus,
MaTepuanamm, TeKCTypamu. BoinonHeHMe peHaepuHra.
Co3pgaHune aHumauunnu.
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Tema 1.13. KoHBepTupoBaHue dainnos

MN3yyeHne nporpamm no matepmanam cetm MHTepHeT gns
KOHBEpPTMpPOBaHMA Ppannos ¢ undposoin nHGopmaumen.
CoxpaHeHWe NporpaMm KOHBEPTOPOB Ha NEPCOHaIbHOM
KomnbtoTepe. PaboTa B nporpammax no
KOHBEPTMPOBAHUID. CTPYKTYPUPOBAHHOE COXPAHEHME
daiinos ¢ undposoit MHGopmaLme.

Tema 1.14. PaboTta ¢ MyNbTUMEANNHBIM KOHTEHTOM U
MYNbTUMELMUMHBIM 060pYyA0BaHMEM

KomnnekcHaa pabota ¢ MynbTUMeEAUIAHBIM KOHTEHTOM
Ha MepcoHanbHOM  KomnbtoTepe. Wcnonb3oBaHue
MYNbTUMELMA-MPOEKTOPA ana AEMOHCTPauum
COAEPKMMOr0 3KpaHHbIX popm.

Tema 1.15. Beog 1 pefaKTMpoBaHue aygmomHbopmaumm

Bsog ayanonHbopmaLmMm B NepCcoHaNbHbIA KOMMNbIOTEP C
NMOMOLLBI MY/IbTUMEANNHOTO 060PYyA0BaHMA.
CoxpaHeHue ayanomHpopmaumm B K. YcTaHOBKa
3BYKOBbIX PEAAKTOPOB Ha NEPCOHA/IbHbIA KOMMbIOTEP.

Tema 1.16. BocnpounssegeHme ayano KOHTEHTA

BocnpousseaeHune ayamo KOHTeHTa U megua dainnos
cpeactBamu

NepCcoHaNIbHOro KOMMbIOTEPA U MYNbTUMEANNHOTO
obopyaoBaHMA. KoppeKTMpoBKa 3BYKOBOTO
BOCMPOM3BEAEHMA, HACTPOMKA 3BYKa

Tema 1.17. BBoA, 1 peaakTnpoBaHue suaeo nHbopmaumm

12

MoAroToBKa BU3yanbHOIro KOHTEHTA A1 PEAAKTUPOBAHUSA.

O6paboTka BM3yasibHOro KOHTEHTa U Meanadannos
CpeacTBaMM BUAEO-PeAAKTOPOB. HasloXKeHMe TEKCTOB,
3¢ deKTOB, HACTPOMKA BPEMEHMU.

Tema 1.18. PaboTa co cnana-wioy

MoAroToBKa UCXOAHOTO MaTepuana gns ciang-woy.
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YCTaHOBKa U nsy4yeHue nHTepderica nporpammHoro
obecneyeHunna gna cosgaHma cnag-woy. CosgaHne
CNana-woy 13 UCXoA4HbIX ayAN0, BU3yabHbIX U
MY/bTUMELMUMAHBIX KOMNOHEHTOB. HanoxeHne
addeKTOB, NEepexo0B, TUTPOB.

Tema 1.19. O6paboTKa My/IbTUMEAMNHOTO KOHTEHTA 10
KomnneKkcHan paboTa ¢ MyIbTUMEANNHBIM KOHTEHTOM. 4
MoaroToBKa

ncxogHom nHbopmaunm gnsa pabotbl. O6paboTKa ayano, 6

BM3YaNbHOTO KOHTEHTA U Meauna ¢ainnos cpeacTBamm
3BYKOBbIX, FPadryecKmx u

BMAE0-PEAAKTOPOB.

Co3paHue BUAEOPONKOB, MPE3EHTALLMN, Clang-Lwoy,
mezama ¢annoB 1 gpyro MTOroBo NPoOAYKLMN U3
NCXOAHbIX ayAN0, BU3yanbHbIX U MYybTUMELMUAHDBIX
KOMMNOHeHTOB. Bocnpoun3sseaeHune ayamo, BU3yabHOTO
KOHTEHTa 1 Mmeamna $alinoB cpeacTBaMM NEPCOHANBHOTO
KOMMbIOTEPA U MY/IbTUMEANNHOTO 060pyA0BaHMA.
[eMOoHCTpaums coaepKUMMOro C UCNOIb30BAHUEM
My/AbTUMELMA NPOEKTOPA.

3ayeTHOe 3agaHne
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3. YciaoBus peajuzanuu NPorpaMMbl y4e0HOH IPAKTHKH

3.1. TpeGoBaHus K YCJIOBUSM NMPOBeIeHUS YUeOHOH MPAKTHKY

Peamuzarmuss VI1.01.01  YueOGnas mnpaktuka mnpodeccrmonamsHoro wmoayins I[IM.O1
JIOKyMEHTUpOBaHHE XO3SHCTBEHHBIX OINEpallMii W BEACHHWE OYXTalTepCKOro y4yeTa aKTHBOB
OpraHM3aliy MPEeANnoIaracT Haauuue JadopaTopuu: yueoHas Oyxranrepus

O6opynoBanue nadboparopun «YueOHast OyXranTepus»:

- CTOJEI — 14 .,

- CTYJbs - 28 MIT.,

- CTOJI U CTYJI penojasaresns — | mr.,

- TpuOyHa — 1 mmiT.,

- Jocka MenoBast — 1 mirt.,

- KomneroTepusupoBanHoe pabouee MECTO MpernojaaBareis ¢ JOCTYIIOM B UHTEPHET W
IPelyCTaHOBJICHHBIM JINLIEH3UOHHBIM IPOTrPAMMHBIM O00€CIIEUeHUEM

- KomnerotepusupoBanHbie paboure MecTa 00y4arouuxcs; MpoeKTop;

- KommuiekT MynbTuMeIuitHOro 060pyA0BaHus;

- «1C: Ilpennpusitue» pen. 8.3.

MHTEPAaKTUBHAs I0CKa B KOMIUIEKTE C IPOEKTOpOoM — | 1mT.

y4eOHO-HarJsHbIe TOCOOUS - B QIEKTPOHHOM BUJIE,

JIunieH3snoHHoe IIPOrpaMMHOE obecrieyeHue:
- Microsoft Windows (JIumiensust Ne 60290784), 6eccpounast

- Microsoft Office (JIuensus Ne 60127446), 6eccpounast

- ABBY Fine Reader (muniensus Ne FCRP-1100-1002-3937), 6eccpounas

- Calculate Linux (Baecén B EPPII ITpukazom Munkomcssizu Ne665 ot 30.11.2018-2020),
OeccpouHas

- Google G Suite for Education (IC: 01i1p5u8), 6eccpounas

- Kaspersky Endpoint Security (JTutiensus Ne 1CE2-230131-040105-990-2679), ¢ 31.01.2023
no 03.03.2025 1.

MeToaudeckue MaTepuanbl MO KypCcy IUCHUIUIMHBI (BKIIOYasi DJEKTPOHHBIE): KOMILIEKT
y4eOHO-HarJISIHBIX, KOHTPOJIbHO-TPEHUPOBOYHBIX YUEOHBIX NOCOOMI, METOJUYECKHE YKA3aHUS IS
CTYJEHTOB MO MOATOTOBKE K MPAKTUYECKUM 3aHATHSAM, DJIEKTPOHHBIE KOMIUIEKT OJaHKOB

JeKIapaluil 1 pacueToB 110 HAJIOraM U B3HOCaM, U JIp.

VYyeOnas npaktuka npoBoautces B KUI'Y, B LlenTpe nHpopmannoHHbIX TeXHOTIOTUH (Ayautopua Ne
105)

ObopynoBanne ydeOHOTO KaOWHETa W pabounx MecT KaOuHeTra «YueOHas OyxraaTepus»:
Kommuiekt 671aHKOB EPBUYHBIX JOKYMEHTOB;

KoMruiekT ¢popm ydeTHBIX perucTpos;

Kommekt OyxXranTepckoil 0OTYETHOCTH OopraHu3anii; KoMIuIeKT miaHa c4eToB;

COopHUK 3a/1a4 CUTYyallUi, TECTOBBIX 3aJIaHUM;

KommiekT yue6GHO-MeTOANYECKON JOKYMEHTAIHH.

3.2. O0uue TpedGoBaHuA K opranu3anum yuyeoHoii npakruku YI1.01.01.

VI1.01.01 YueGHast mpakTuka MPOBOJUTCS 00pa30BaTENbHBIM YUPEKACHUEM MPU OCBOCHUHU
obyvaromuMucs mpodecCHOHANBHBIX KommeTeHnuii B pamkax I[IM.01 [lokymeHTHpoBaHuE
XO3SIMCTBEHHBIX OINEpaluii U BeJeHUE OyXTraJTepCKOro yuyeTa akTHBOB OpPraHM3alld M peau3yeTcs
KOHLICHTPUPOBAHHO

VI1.01.01 YyeGHast mpakTuKa MPOBOAUTCS MOCIE 3aBEPLICHUS TEOPETHUECKOro 00yUEeHHUs IO
npodeccuonaibHoMy Moxayito [IM.01 JlokymeHTHpOBaHWE XO3AWCTBEHHBIX OINEpaluii U BeACHHUE
OyXraJTepcKOro yuera akTUBOB OpraHU3allHH.



Obs3arenbHbM ycinoBueM jgomycka K YIL.01.01 YueOnas mnpakTuka SBISIETCS OCBOEHHE
MJIK.01.01 TIpakTrdeckue OCHOBBI OyXTaJTepCKOTO y4deTa aKTHBOB OPTaHM3AIlUU IS MOJYYCHHS
NEPBUYHBIX MPO(PECCHOHATBHBIX HAaBBIKOB B paMmkax mpodeccuoHampHoro wmoxyias IIM.O1
JIoKyMeHTUpOBaHUE XO3SWCTBEHHBIX ONEpaluii M BeACHHE OyXTraJTepcKOro YyuyeTa aKTHBOB
OpraHu3aluu

VII1.01.01 YueOHast mpaKTHUKa IPOBOJUTCS B yUeOHOM OyXTaaTepuH.

VI1.01.01 YueOnas mpakTiuKa MpoOBOAUTCS B POpME MPAKTUIECKOM MOATOTOBKH.

PykoBogutenem YII.01.01 YueOHas mpakTuka OT y4eOHOTO 3aBElCHHs pa3padaThIBacTCS W
BBIJIACTCS OOY4YaOLIMMCS 33/1aHue, B KOTOPOM IMPHUBOAMTCS KOHKPETHBIA MEPEUYeHb MOIJIEKAIINX
OCBOEGHUIO U Pa3pabOTKe 3a1a4/BOIPOCOB MO NPOoheCCHOHATHLHOMY MOIYJIIO.

@dopma OTYETHOCTH: THEBHUK ITPAKTUKHU, OTYET 110 MPAKTUKE.

®opma oreHkH — nudpepeHupOBaHHBIN 3aueT.

3.3. KaapoBoe o6ecnieueHre 00pa3oBaTeIbHOIO Mpolecca

PykoBo/cTBO yueOHON MpPaKTUKOW OCYIIECTBISIIOT MpernojaBaTelld MEKIUCIUIUITMHAPHBIX
KYPCOB.

[IpenomaBaTenn AOHKHBI MMETH BBICIIEE MPOPECCHOHAIBHOE O0O0pa3oBaHHWE MO MPOGUITIO
CIEIUAILHOCTH, TTPOXOIUTH 00S3aTEBHYIO CTAXKHPOBKY B MPOQPIIBHBIX OpraHU3aIusaX He pexke 1-ro
pasa B 3 roja.

4, UudopMannoHHoe odecnevyeHrue peain3anum MporpaMmmMbl

4.1. OcHOBHbIE MeYATHbIE U YJIEKTPOHHbIE HU3IaHUSA
1. benam B.IO. UH(pOpManimoOHHO-KOMMYHUKAITUOHHBIE TEXHOJIOTUN: YI€OHO-METOAMYECKOE

nocobue g1 CIIO / benamr B.JO., Cangmaea A.A. — CapartoB, Mockaa:
[TpodobpazoBanue, Aii [Tu Ap Meama, 2021. — 72 ¢. — ISBN 978-5-4488-1363-4, 978-
5-4497-1401-5. — Tekcr: onektponnsii // IPR SMART: [caiit]. — URL:

https://www.iprbookshop.ru/111182.html

2. Cawmyiinos, C. B. Unpopmannonusie TexHomaoruu. OcHoBbl pabotel B MS Word u Excel :
yuebHoe nocobue s CITO / C. B. Camyiinos, C. B. CamyiinoBa. — CaparoB, Mocksa:
[TpodobpazoBanue, Aii [Tu Ap Meama, 2023. — 96 ¢. — ISBN 978-5-4488-1585-0, 978-
5-4497-1972-0. — Texct: anexktponHblid // L{udposoii obOpasoBarenbHblii pecypc IPR
SMART: [caiit]. — URL.: https://www.iprbookshop.ru/126617.html

3. bypnaesa, O. I'. O6paboTka u npeacrasieHue AaHHbIX B MS Excel : yuebHOe nmocobue s
cno / O. I'. bypnaesa, C. H. Jleopa. — 2-¢ uzn., crep. — Cankr-IlerepOypr : Jlans, 2022.
— 156 ¢. — ISBN 978-5-8114-8951-0. — TekcT : 3neKTpoHHbIi // JlaHb : 37eKTpOHHO-
oubmoteunas cucrema. — URL: https://e.lanbook.com/book/185903

4. TpymkoB, A. C. Craructuueckas o0paborka wuHpopmanud. OCHOBBI TEOpUH U

KOMITBIOTEPHBIN TPaKkTUKyM : ydeOHoe mocooue mis cro / A. C. TpymkoB. — 2-¢ u3f.,
crep. — Cankrt-Ilerepoypr : Jlanp, 2021. — 152 ¢. — ISBN 978-5-8114-6785-3. —
Texcr : onexktponHslii / Jlaue : 2neKTpoHHO-OMOMMoTewyHass cucrema. — URL:

https://e.lanbook.com/book/152664

5. Kypasnes, A. E. Undopmatuxka. [Ipaktukym B cpene Microsoft Office 2016/2019 / A. E.
XKypasneB. — 4-e uzf., crep. — Caunkr-IlerepOypr : Jlanb, 2023. — 124 c. — ISBN 978-
5-507-45697-0. — TexkcT : amekTpoHHBIN // JlaHb : 2IEKTPOHHO-OMONMHOTEYHAsT CUCTEMA.
— URL: https://e.lanbook.com/book/279833

4.2. lonoTHUTEbHbIE HCTOYHUKH


https://www.iprbookshop.ru/111182.html
https://www.iprbookshop.ru/126617.html
https://e.lanbook.com/book/185903
https://e.lanbook.com/book/152664
https://e.lanbook.com/book/279833

1. I'pomeB A.C. OcHOBBI paboThI ¢ 0a3zamu TaHHBIX: yuyeOHoe mocodue ans CIIO / I'pomres A.C.
— Caparos: IIpodo6pazosanue, 2021. — 255 ¢. — ISBN 978-5-4488-1006-0. — TekcT:
anektpoHHbii // IPR SMART: [caiit]. — URL.: https://www.iprbookshop.ru/102199.html

2. OdwunuansHbiii callT MuHHCTEpCTBa 00pa3oBanus U Hayku Poccuiickoit deneparum-
http://www.mon.gov.ru

How

http://window.edu.ru

ISl

Ddenepanbublil mopran "Poccuiickoe oopazosanue-http://edu.ru
HNudopmanmonnas cucrema "EauHoe 0OKHO JOCTyma K 00pa3oBaTeIbHBIM pecypcam''-

Enunas xomutexiust udpoBbix 00pa3oBaTeiabHbIX pecypcos-http://school-collection.edu.ru
denepanbHbIi HeHTp HHPOPMAIHOHHO-00pa30BaTeNIbHBIX pecypcos-http://fcior.edu.ru

7. broomxernbiit kogeke Poccuiickoit eneparuu ot 31.07.1998 N 145-03 (aeiicTBytomas
penaxuus);

o

CnpaBouno-nipaBoBas cucrema «KoncynprantlLimrocy» — URL: http://www.consultant.ru —

9. CmnpaBouHo-npaBoBas cuctema «I"apant» — URL: http://www.garant.ru

10.
11.

http://edu.lcfresh.com/

Odunmanshsiii cait «1C:IIpeanpusitue 8» — URL: https://v8.1c.ru/
Odununansuslit caiit «1C:Ilpeqnpustue 8» ans yueoHsix 3aBeaenuii — URL:

5. KoHTpoJIb M OLIeHKA pe3yJIbTATOB OCBOEHUSI Y4eOHOM TUCHUTIIUHBI
Kontpons u onenka pesynbratoB ocBoeHus: YI1.01.01 YueOHas mpakTHKa OCYIIECTBISETCS
PYKOBOJUTEEM IPAKTUKU B IIpoliecce NpoBeAeHus yueOHbIX 3aHsaTuil B pamkax YI1.01.01 Yuebnas

IIpaKTHKa

CaMOCTOATCIbHOI'O

IPOrpaMMO MPAKTUKH.

BBIITOJIHCHU A

00yJaromuMucs

3aJIaHNi,

MIPEYyCMOTPEHHBIX

Pe3yabTarsl
(ocBOEHHBIE
npogeccuoHaJIbHbIE
KOMIICTEeHIIMH)

OcHOBHBIE MOKA3aTeH OIlEHKH
pe3yJibTara

DopMBbI U METOIBI
KOHTPOJIS U
OLICHKHU

IIK 1.1. BLImoaHATL BBOX
U 00pabOTKy TEKCTOBBIX
JTAHHBIX

KauectBo 51 rPaMOTHOCTb
UCIIOJIb30BaHUs anmnapaTHOTO
o0ecrnieveHus, nepuQepuiHbIX
YCTPOUCTB, ONEepalOHHOU
CHUCTEMBI IIEPCOHAIBHOTO

KOMITBIOTEpPA U MYJIBTUMEIUITHOTO
000pyIOBaHUA.

- HaxkommrensHas oneHKa
PEe3yIbTATOB BBITIOJIHEHHUSI
MPAKTUYECKUX padoT HA
yueOHOM IpaKTHKe

- KauectBo pemenus
MPAKTUYECKUX 3aJaHUI

- OuneHka 3aIuThl OTYETA
1o y4yeOHOM MpaKTHKe

IIK 1.2. BeIoaHATH Npe-
oOpa3oBaHme JTaHHBIX,
CBSI3aHHBIX C
U3MEHCHHUSIMU CTPYKTYPBI
JIOKYMEHTOB

KadecTBO M rpaMOTHOCTH BBOJA

g poBoi 51 aHaJIOr0BOM
uHpopMallMd B  TEPCOHABHBIN
KOMIIBIOTED c pa3IUYHBIX
HOCHTEJIEH.

- HaxkomnurenapHas oneHKa
PEe3yIbTATOB BHITIOJIHEHHSI
MPAKTUYECKHUX padoT HA
yueOHOM IpaKTHKe

- KauectBo pemenus
MPAKTUYECKUX 3aJaHUI

- OureHKa 3aIUTHl OTYETa
1o y4yeOHOM MpaKTHKe



https://www.iprbookshop.ru/102199.html
http://www.consultant.ru/
http://www.garant.ru/
https://v8.1c.ru/
http://edu.1cfresh.com/

K 1.3. BemnoassaTs
pasMeTKy u
dopmarupoBanue
JIOKYMEHTOB  pa3IMYHbIX
dopmaToB

KauectBo u rPaMOTHOCTH
MOCIIE0BATEIHHOTO
dbopMaTupoBaHus JIOKYMEHTOB

pa3ianyHbIX GopMaToB

- HaxkonurenpHas oeHKa
Pe3yIbTaTOB BBHITOTHEHHS
MPaKTUYECKUX paboT Ha
y4eOHOU IPAKTUKE

- KauectBo pemienus
MPAKTUYECKUX 3aJaHUI

- O1leHKa 3aIUThI OTUETA
0 y4eOHOM MPaKTHKE

IIK 1.4. KouBepTupoBaTh
aHAJOTOBbIE JaHHBIE B

1udpoBbIe

KauectBo u rpamoTHOCTH 00pa-
OOTKHM ayauo M BH3YaJIbHOTO KOH-
TEHTa CPE/ICTBAMHU 3BYKOBBIX, Tpa-
(uUecKux u BUIE0- PEIAKTOPOB.

- HakonurensHas oneHka
pE3yJIbTaTOB BBIIIOJIHEHUS
NpPaKTHYECKUX PabOT Ha
yueOHOM IpaKTHKe

- KauecTtBO peUICHUA
MMPAaKTUYICCKUX 3aJaHul

= OreHKa 3aIMThI OTYETa
110 y4eOHOM MpaKTUKe

IIK 1.5. Beimoauars noja-
TOTOBKY U(PPOBBIX
MAHHBIX UIA JajJbHEUIIEH
00- paboTku u
aApXHUBUPOBAHUS

KadectBo moaroroBku 1udpo-
BbIX JAHHBIX JUIA JaJIbHEWUINEH 00-
pabOTKH ¥ apXUBHUPOBAHUS.

HaxonurenbHast oneHKa
pE3yJIbTaTOB BBIIIOIHEHHUS
NPaKTHYECKUX PadOT Ha
yueOHOM IpaKTHKe

KauectBo pemenus
IIPAKTUYECKUX 3aJaHUI

O11eHKa 3aIUTEI OTYETA I10
yueOHOM MpaKTHKe

MK 1.6. ®opmuponarb
3arpocel Ui IOJyYEHHS
uH- QopManuu B 0azax

KauectBo 1 rpaMmoTHOCTH (hopMu-
POBaHUS 3aMpPOCOB JUISl MOJTyUSHHUS
uH(poOpMallul M3 pa3IM4YHBIX 0a3

HaxonurenbHas onieHka pe-
3yJIbTaTOB BBIMOJIHEHUS
MPaKTUYECKUX padoT HA

omepanuu ¢ OO0BEKTaMH
0a3bl JaHHBIX

¢ uHbopManuel, XpaHsiencs B
pa3NUYHbIX 0a3ax JaHHBIX.

JTAaHHBIX JTaHHBIX. y4eOHOM PAaKTHKE
KauecTtBo pemenus
MPAKTUYECKUX 3aJaHUI
OneHka 3auThl OTYETA 10
y4eOHOI MpaKTHUKe

IIK 1.7. BreimonsATh KadecTBO U rpaMOTHOCTB paboTHI

- HakonuTenpHas olieHKa
pE3yJIbTaTOB BBIMOIHEHUS
MPAaKTUYECKUX paboT Ha
yueOHOM IpaKTHKe

- KauectBoO PCIICHUA
MPaKTUYCCKUX 3aJJaHU

= Or1eHka 3auTel OTYETA
10 y4eOHOM MpaKTUKe

®opMbI M1 MeTOJbl KOHTPOJISI U OLEHKH pe3yJbTAaTOB OOy4YeHHS JOJDKHBI MO3BOJIATH
MPOBEPSATh Y OOYYAIOMIMXCS HE TOJNBKO Hamuuue NPOPECCHOHATBHBIX KOMIICTEHIIMH, HO H
pa3BuUTHE OOUIMX KOMIETEHIIMI U 00eCIeUnBAIOIINX UX YMEHUH.




Pe3yabTaThl (0OCBOEHHBIE
001Me KOMIIETEeHIINH)

OCHOBHBIE IOKA3aTEJIHN
OIIEHKH pe3yJibTara

DopMbI M METOBI
KOHTPOJISA M OLEHKH

OK 01. Beibupats
CIIOCOOBI pelICHUs 3a1a4
npodeccnoHaTBEHOM
NeSITeIbHOCTH,
MPUMEHUTEIBHO K Pa3INuHbIM

- OCBOEHHE
PO eCCHOHATBHBIX
KOMIICTECHIINM,

= ydyaCTu€ B CTYACHUYCCKUX

oJIMMIIMagax, KOHKYpCax

— HakomnmurenpHas olieHKa
pEe3yJIbTAaTOB BBINOJHEHUS
MPaKTUYECKHUX paboT Ha
y4eOHOIl paKTuKe

- KauecTBo pemienus

KOHTEKCTaM. PO(heCCHOHATBHOTO IIPAKTUYECKUX 3aJaHUN
MacTepcTBa —  OueHka 3amuThI
oT4YeTa Mo y4yeOHOM
IIPAKTHKE
OK 02. Mcnonb3oBaTh - IPUMEHEHNE METOJ0B U - _ HakomuTelnbHas

COBpEMEHHBIE CPEACTBa IO~
UCKa, aHAJIN3 U MHTepIpeTa-
o nHpOpMauu u HHPOp-
MalOHHBIE TEXHOJIOTHH B
poheCCHOHATILHOM e TeNb-
HOCTH JUTS BBIIIOJIHEHUS 33134
poheCCHOHATTLHOM JIesATelNb-
HOCTH.

CII0co00B pernieHus npogeccuo-

HaJIbHBIX 3aJ1a4 B obnactu Xpa-

HCHUS, IICpCaavun U HY6JH/IKaIII/II/I

nrdpoBoi nHGOpMAaITIU

OLICHKA PE3YJIbTaTOB
BBITTOJIHEHHS TIPAK- THYECKUX
paboT Ha yueOHOI

NPaKTHKE

- KauecrtBo pemenus
MpaKk- THYECKUX 3aJaHUI

- OueHka 3alUThI OTYETA
110 y4yeOHOW MPAKTHKE

OK 03. [TnanupoBatsb u
peann30BBIBATh COOCTBEHHOE
po(hecCUOHATILHOE U JINYHOCT-
HOE pa3BUTHE, IPeAIIPUHUMA-
TEJIbCKYIO ICATEIBHOCTD B ITPO-
deccuonanpHOU cdepe, uc-
10JIb30BaTh 3HAHUS MO (UHAH-
COBOI1 rPaMOTHOCTH B pa3iiny-
HBIX KU3HCHHBIX CUTYAIIHSX.

= pEeIICHUC CTaHAAPTHBIX U
HCCTAHIAPTHLIX 3aJa4 IIPpH IIpHU-

HATUU YNPABIEHYECKUX peIlIe-
HUH

- a”HaIM3 U KOppekuus Jes-
TEILHOCTH

HakommrenpHas oleHKa
Pe3yIbTaTOB BHITTOJIHCHUS
Mpak- THYECKUX paboT Ha
yaeOHOU

MIPAKTHKE

KauectBo pemenns npak-
TUYECKUX 3aJaHnui
O11eHKa 3a1u Tl 0TYeTa 10
y4eOHO! MpaKTUKE

OK 04. D dexTrBHO B3a-
MMO/ICICTBOBATH U pabOTaTh B
KOJIJIEKTHBE U KOMaHIe.

- B3auMojeicTBUE ¢ paboTo-
JaTernemM

- B3aUMOJIEMCTBHE B

YaroIMHUCs, IperogaBaTCIIsIMU

KO-
MaH/Ie, B3aUMOJICUCTBHE C 00Y-

—  HaxonwurenpHas olieHKa
Pe3yJIbTaTOB BIMOJIHEHUS
Ipak- THYECKUX paboT Ha
yaeOHOU

IIPAaKTHUKE

- KauectBo pemenus
IPaK- THYECKUX 3alaHUN

- O1neHKa 3aluTel OTYETa
10 y4eOHOW IpaKTHKe

OK 05. OcytiecTBasiTh
YCTHYIO U TUCBbMEHHYIO KOM-
MYHHKAITIIO Ha TOCYIapCTBEH-
HOM sA3bIke Poccutickoit dene-
paIyy ¢ y4eTOM 0COOEHHOCTEM
COLIMATILHOTO U KYJIBTYPHOTO
KOHTEKCTa.

- npumenenue [1K B obnactu

opraHuzanuu padoT, MmpUMeHe-

HUU UHPOPMAIIMOHHO — KOMMY-
HUKAI[MOHHBIX TEXHOJIOTUH B

poeCCHOHAIBHOMN JIeATEeTHHO-

CTH

- HaxonurenbHas oneHka
PE3YIbTAaTOB BHIMOTHEHHUS
Mpak- THYECKUX paboT Ha
yueOHOU

MIPAKTHKE

- KauectBo pemenus
MpaKk- TAYECKUX 3aJaHUI

- OueHka 3aiIuThl OTYETa
10 Y4eOHOW MTPAKTHKE




OK 06. [TposBiATE rpax-
TAaHCKO-TIATPUOTHUYECKYIO I10-
3ULINIO, JEMOHCTPUPOBATH OCO-
3HAHHOE IOBE/ICHUE Ha OCHOBE
TPaTUIIMOHHBIX POCCHICKUX
TyXOBHO-HPABCTBEHHBIX LIE€H-
HOCTEH, B TOM YHUCIIE C YYETOM
rapMOHU3ALUU MEXHALINO-
HAJIBHBIX U MEXPETUTHO3HBIX
OTHOILIEHUH, IPUMEHSTh CTaH-
apThl aHTUKOPPYIITUOHHOTO
[IOBE/ICHUSL.

- pelIeHHe CUTYAI[HOHHBIX
3a7ad B paMKax Mpodeccuo-
HAITBHOTO MOJTYJISL.

- JIEMOHCTpauus OCO3HaH-
HOTI'O [TOBEJICHUE HA OCHOBE Tpa-
JIMIMOHHBIX OOIIeYeoBeye-
CKHX IIEHHOCTEH, B TOM YHCJIE C
y4ETOM TapMOHU3AIMU MEKHA-
LUOHATBHBIX U MEXKPEITUTHO3-
HBIX OTHOIIICHHH.

- YMEHHE IPUMEHSATH CTaH-
JIapThl  AHTUKOPPYNIIMOHHOTO
ITOBEICHUS.

- HakonurenbHas oreHKa
PE3yJIbTaTOB BBIMTOJIHEHUS
IPAKTUYECKUX padoT Ha
y4eOHOM MTpaKTUKE

- KauectBo pemenus
MPAKTUYECKUX 3aJaHHM

- Onenka 3aluThl 0OTYETA
1o y4eOHOU MPaKTUKE

OK 07. CopneiicTBOBaTH
COXPaHEHHIO OKPY)KAIOIICH
CpEeIbl, PECypCcOCOepeKCHHIO,
[IPUMEHSTh 3HaHHUS 00 U3MEHe-
HUHU KJIMMaTa, HpI/IHIII/IHBI 66-
PSKIUBOTO MPOU3BOCTBA, (-
(eKTHUBHO JIEHCTBOBATh B UpPE3-
BbIYAIHBIX CUTYAIIHSIX.

- COIEUCTBYET COXPaHEHUIO
OKpYXXalollel Cpelbl, pecypco-
cOepexeHHI0, IPUMEHSIET 3Ha-
HUs 00 UI3MEHEHHH KJIuMara, oe-
peKIHMBO ¥ () (HEKTUBHO ACH-
CTBYET B UpE3BBIUAIHBIX CUTYa-
IVSIX.

- HaxonurenbHas oneHka
PE3YNIbTATOB BHIIIOJHEHHUS
IIpaKk- THYECKUX paboT Ha
yueOHOU

IPaKTUKE

- KauectBo pemenus
MpaKk- THYECKUX 3aJaHUI

- Onenka 3aMThHI OTYETa
110 y4eOHOW PAKTUKE

OK 08. cnonb3oBaTh
cpencTBa PU3MUECKOU KyJb-
TYpHI 1711 COXPaHEHHsI ¥ YKpeTl-
TIEHUS 3/I0POBBS B MIPOIIECCE
npodhecCuOHANBHOM IesTelNb-
HOCTH U NOJIep>KaHNs HE00X0-
TUMOTO YPOBHS (hU3HUECKON
[MOITOTOBJICHHOCTH.

- Ucnonb3yer cpenctsa ¢u-
3UYECKOI KyJIbTYphI Ui cOXpa-
HEHUS U YKPEIUIEHUS 310pPOBbs
B Ipo1iecce NpodheccuoHaIbHOM
JESITETBHOCTH

[J  HakomnurenbHas oLeHKa
Pe3yJIbTaTOB BHIMOJIHEHUS
NPaKTUYECKUX paboT Ha
yueOHOM! MPaKTHUKE

—  KagecrtBo pemenns
MPAKTUYECKUX 3aJaHUI

- Onenka 3auThl OTYETa
1o yueOHOW MPaKTHKe

OK 09. ITonp30BaThCs
MpoQecCHOHAILHON
TOKYMEHTalEW Ha
TOCYJIapCTBEHHOM H
MHOCTPAHHOM SI3bIKaX.

- Hcnonwsyer
npodeccnoHaTbHYIO
JIOKYMEHTALIUIO Ha
roCy/1apCTBEHHOM U
MHOCTPAaHHOM SI3bIKax

(]  HaxomnwurenbHas OLEHKa
Pe3yJIbTaTOB BHIMOIHEHUS
NPaKTUYECKUX paboT Ha
yueOHOM! MPaKTHUKE

—  KauecrtBo pemenns
MPAKTUYECKUX 3aJTaHUI

- Ornenka 3aiIuThl OT4YETa
0 y4eOHOM MpaKTHKe

6. TpeGoBaHMsA K YCJI0BUSIM peau3auuu padoyeil NporpaMMbl AUCHHMILITUHBI

6.1.

O0mecucreMHbie TPeOOBAHUS

DnektpoHHas nHpopmarmoHHo-00pazoBatenbHas cpena I'BOY BO «KUT'Y»
http://kchgu.ru - angpec opuUaTBHOTO caiiTa yHUBEpCHUTETA.

https://do.kchgu.ru - snexTponnas uapopmannonHo-odpasoBarenbHas cpeaa KUI'Y.

DIIeKTPOHHO-OUOIMOTEUHBIE CHCTEMBI (3JIEKTPOHHBIE OMOTMOTEKH)



http://kchgu.ru/

Y4ueOHBII rojg

HaumenoBaHme AOKYMEHTA C YKa3aHueM

Cpok aeiicTBust

y4eOHBIN T

06 Db yrBepkaeHo VYYEHBIM COBETOM  OT
30.09.2015r.ITpotokon Ne 1). DineKTpOHHBIN ajapec:
https: kchgu.ru/biblioteka - kchgu/

PEKBH3HTOB JOKYMEHTA
2023/2024 Horosop Ne 915 D6¢c OO0 «3uanuym» ot 12.05.2023 JleiicTByeT 110
y4eOHBIN TOJT T. 12.05.2024r.
DJEeKTpOHHO-OMOMMOTeUHas  cucrema  «JIaHby. beccpounbrii
Horosop Ne COb HB-294 ot 1 nexabps 2020 rona.
2023/2024 Onekrponnas 6ubmuoreka KUI'Y (3.B.).ITonoxenue beccpounsniii

01.08.2014r.becmiartHo.

Haumonanwshas snektponHnas Oubnuorexka (HDOB)
— https://rusneb.ru.  Jorosop NelO1/HDB/1391 on
22.03.2016r.becrinaTHo.

DnekrponHslid pecype «Polred.com O630p CMUN»
— https://polpred.com. Cornamenue. becratHo.

2023/2024 OnektponHas oubmuoreka FOpaiit Joroop Ne 5856 or|  [lelicTByeT A0
y4eOHBIN IO 12.05.2023 r., nefictByer 1o 12.05.2024 r. 12.05.2024 r.
2023/2024 DIEKTPOHHO-OMOIMOTEYHBIE CHCTEMBI:
yuebHblii rog; | Hayunas AIIEKTPOHHAS oubianoreka
«ELIBRARY.RU» - https://www.elibrary.ru.
JInnensuonHoe coraleHue Nel5646 oT beccpounsiit

6.2. MaTepHaJ’leO-TeXl{l/lquKoe u y‘leﬁHO-MeTO)IH‘IeCKOC odecneyeHue JAUCHHUIIIIUHBI

HanveHoBaHMe NMOMeNIEHUI 1Jisl IPOBEIeHUs] BCeX BHIOB Y4eOHOI
NeATeJbHOCTH, NMPeAyCMOTPEHHOH y4eOHBIM IJIAHOM, B TOM 4HCJe
TMOMEIICHUs VI CAMOCTOATEIbHOH PadoThl, ¢ YKa3aHHEM NepeYHs
OCHOBHOTO  00OpPYIOBaHMs, Y4YeOHO-HATJISIAHBIX MOCOOMH M
HCII0JIb3yEeMOI0 MPOrPaMMHOI0 00ecreYeHust

Anpec
NoMeleHu ! sl
NPOBEACHUS BCEX

BU/IOB y4eOHOi1
JesTeJILHOCTH,
NMpPeAyCMOTPEHHO
H
Y4eOHBIM IJIAHOM



https://www.elibrary.ru/
https://rusneb.ru/
https://polpred.com/

Aymutopus Ne - 506:

CTOJIbI KOMITbIOTEpPHBIE — 20 1IT.,

cTybs — 20 mr.,

CTOJI U CTYJI IpenojaBarens — | mr.,

TpubyHa — 1 mr.,

MeIoBast Jocka — 1 mrT.,

KoMmIbroTep — 20 mrT.

y4eOHO-HATIISIHBIE TIOCOOHSI - B 3JICKTPOHHOM BHJIE.

JInieH3noHHOE MTPOrpaMMHOE 0oOecrieueHue:

- Microsoft Windows (JIumensus Ne 60290784), 6eccpounas

- Microsoft Office (JIuuensus Ne 60127446), 6eccpounas

- ABBY Fine Reader (iurensust Ne FCRP-1100-1002-3937), 6eccpounast

- Calculate Linux (Baecén B EPPII [Tpukazom MunkomcBsizu Ne665 ot
30.11.2018-2020), 6eccpounas

- Google G Suite for Education (IC: 01i1p5u8), 6eccpounas

- Kaspersky Endpoint Security (JIuuensust Ne 1CE2-230131-040105-990-
2679), ¢ 31.01.2023 mo 03.03.2025 r.

- TAKET MPHIIOKEHHI 11 00bEKTHO-OPUEHTHPOBAHHOTO MTPOTPAMMHUPOBAHUS
Embarcadero (Item Number: 2013123054325206. Cpok AeiCTBHS JIMIICH3UU:
OeccpoyHas);

- TAKeT BU3YAIbHOTO PEIaKTUPOBAHMS pacTpoOBbIX m3o0paxenuid GIMP
(JIuensuss GNU GPLV3. Cpok neiicTBUs JTUIIEH3UH: OecCpovHasi);

- makeT Maremaruueckoro moaenupoBanus Mathcad (Contract Number
(SCN) 4A1913127. Cpok aedcTBHUs JTUIIEH3UHU: OecCpoUHas);

- cUCTeMa MOMCKa 3aMMCTBOBaHUH B TeKCTax «AHTuIiaruat BY3»
(KOHTPAKT Ne0379400000323000002/1 ot 27.02.2023 1.);

- Undopmannonno-npasosas cuctema «MHoppmuo» (Jorosop Ne HK 2846
ot 18.01.2023 r.);

- maket Bu3yasnbHoro 3D-monenuposanus Blender (JIumensust GNU GPL v3.
Cpok neiicTBuUs JIMIEH3UH: OeccpodHas);

- BeKTOpHBIN rpaduueckuii pegakrop Inkscape (JIunensus GNU GPL v3.
Cpok neiicTBuUs IMIEH3UH: OeccpodHas);

- IporpaMMHBIN KoMIuteke utst Bepetku Scribus (Jlunensus GNU GPL v3.
Cpok neiicTBuUs IMIEH3UH: OeccpodHas);

- Autodesk AutoCAD (JTunensus Ne 5X6-30X999XX. beccpounas
oOpa3oBaTenbHas (aKaJeMHUecKast) JIUIICH3HS);

- Autodesk 3DS Max (JTumensust Ne 5X5-93X928XX. Beccpounas
oOpa3oBaTenbHas (aKajgeMuyecKas) JUIEH3HUs).

369200, Kapauaeso-
Uepkecckas
PecnyOnuka, T.
Kapauaesck, yi1.
Jlenuna, 29. Yuebno-
mabopaTOpHBIN
KOpITYC, 5 3TaX,
nmomemienue Ne 506,
IJI0111a]Tb
nmomenieHus 57,9
KB.M.,




Hayunbrii 3a51 (Ayautopust Ne 101):

ctonsl — 10 mmT.,

cTybs — 20 mr.,

KOMIbIOTEPOB — 10 1mIT.,

HayuyHas Jquteparypa — 231824 wr.,

yaeOHas 1 yueOHO-MeToandecKas qureparypa - 221860 mir.,
DIIEKTPOHHBIE PECYPCHI:

znanium.com,

e.lanbook.com,

eLibrary.ru,

kchgu.ru,

HannonanwsHas anexktponnas oubnauoreka (HObB),

Polpred.com.

JIn1eH3nOHHOE MPOrpaMMHOE 0OecieueHue:

- Microsoft Windows (JIumensus Ne 60290784), 6eccpounas

- Microsoft Office (JTumensus Ne 60127446), 6eccpounas

- ABBY Fine Reader (siuriensust Ne FCRP-1100-1002-3937), Geccpounast
- Calculate Linux (Baecén B EPPII Ilpukazom MunkomcBsizu Ne665 ot
30.11.2018-2020), Geccpounas

- Google G Suite for Education (IC: 01i1p5u8), 6eccpounas

- Kaspersky Endpoint Security (JInnensus Ne 1CE2-230131-040105-990-
2679), ¢ 31.01.2023 no 03.03.2025 1.

369200, Kapauaeso-
Uepkecckas
PecnyOnuka, T.
Kapauaesck, yi1.
Jlenuna, 29. Yuebno-
mabopaTOpHBIN
Kopmyc, 1 aTax,
nmomemenue Ne 101,
oAb
nomenicHus 41,4
KB.M.

KUI'Y, «lenTp nH(pOpMaLIMOHHBIX TEXHOJIOTUI»

(Ayautopust Ne 105):

CTOJIBI — 15 1T,

YTJIOBBIE CTOJBI — 2 HIT.,

CTysbs — 15 mt.,

KoMmnbroTep — 15 mr.,

MCTOYHUK OecriepeOoiiHoro nuranus 15 mir.,

TpubyHa — 1 mr.,

MeJIoBas JIocka — 1 1miT.,

mkad-Benanka —3 mr.,

kamepa Web Logitech Webcam Pro9000 (OEM)(USB2,0,1600*1200, 2Mpx,
MuKkpogon) <960-000562> -1 mir.,

npoexTop ViewSonic Proiector PJD 5453S —1 mir.,

kamepa BuaeoHabmoaenus HiWatch «DS —i214W4mm» (LAN, 1920*1080,
microSDXC) -2 mir.,

y4eOHO-HaTIAAHbIE TOCOOUS - B 3JIEKTPOHHOM BHJIE.

JInmeH3nOHHOE MTPOTPaMMHOE 0OecTieueHHe:

- Microsoft Windows (JIuniensus Ne 60290784), 6eccpounast

- Microsoft Office (JIunensus Ne 60127446), 6eccpounas

- ABBY Fine Reader (siutiensust Ne FCRP-1100-1002-3937), 6eccpounast

- Calculate Linux (Baecén B EPPII [Tpukazom MunkomcBsizu Ne665 ot
30.11.2018-2020), Geccpounas

- Google G Suite for Education (IC: 01i1p5u8), 6eccpounas

- Kaspersky Endpoint Security (JIuuensus Ne 1CE2-230131-040105-990-
2679), ¢ 31.01.2023 no 03.03.2025 r.

- MaKeT MPHUIOKEHUH I 00BEKTHO-OPHEHTUPOBAHHOTO TIPOTPAMMHUPOBAHUS
Embarcadero (Item Number: 2013123054325206. Cpok aeiiCTBHS JTHIICH3UH:
OeccpouHas);

- MAKET BU3YaJbHOTO PEIAKTUPOBAHUS PAcTpOBBIX n3obpaxenuit GIMP
(JTunensus GNU GPLv3. Cpok neiicTBust miieH3un: 6eccpoyunas);

369202, Kapauaeso-
Uepkecckast
PecryOmmka, .
KapauaeBck, yi.
Jlennna, 1. 29., 4
KopImyc, 1 aTax,
momemnienne Ne 105,
101N b
nomenieHust 63
KB.M.




- makeT Maremaruueckoro moxenupoBanus Mathcad (Contract Number
(SCN) 4A1913127. Cpok AelCTBHS JTUIIEH3UH: OecCpoUHas);

- cUCTEMa IOMCKa 3aMMCTBOBAaHUM B TEKCTax «AHTuIiaruat BY3»
(KOHTPAKT Ne0379400000323000002/1 ot 27.02.2023 1.);

- Undopmannonno-npasosas cucrema «Muoppmuo» (JJorosop Ne HK 2846
ot 18.01.2023 r.);

- nmaket Bu3yasnbHoro 3D-monenuposanus Blender (JIuuensus GNU GPL v3.
Cpok eficTBuUS TUIEH3UH: OeccpouHas);

- BeKTOpHBIN Tpaduueckuii penakrop Inkscape (JIuunensus GNU GPL v3.
Cpok feficTBuUS THIEH3UH: OeccpouHas);

- IporpaMMHBIN KoMIuteke uist Bepetku Scribus (JInnensus GNU GPL v3.
Cpok feficTBuUS THIEH3UH: OeccpouHas);

- Autodesk AutoCAD (Junensus Ne 5X6-30X999XX. beccpounas
oOpasoBarenbHas (aKaJeMUYeCKas) JIUIICH3US ),

- Autodesk 3DS Max (JIunensust Ne 5X5-93X928XX. Beccpounas
oOpasoBarenbHas (akaJeMUYecKas) JIMIICH3MSA).

KUI'Y, «entp uudposoit Tpanchopmanuu odpazoanus» (Ilomemienne No
204):

ctonnl — 10 mmT.,

CTyJbsl — 26 WIT.,

KOMIBIOTEP — 4 1IT.,

HOYTOYK — 2 1T.,

MCTOYHHUK Oecriepe0OHHOro MUTaHus 2 IIT.,

TpuOyHa — 1 mr.,

MeloBast Jocka — 1 mrT.,

WHTEpPaKTHBHAS MaHeNb — | mmIT.,

Ha0Op CBETOBOT'O 000PYIOBAHUS Ul BUIEOCHEMKH — | IIT.,

BHIcOKaMepa — | miT.,

JIM1ieH31OHHOE MTPOrpaMMHOE obecrieueHue:

- Microsoft Windows (JIumensus Ne 60290784), 6eccpounas

- Microsoft Office (JTumensus Ne 60127446), 6eccpounas

- ABBY Fine Reader (siuriensust Ne FCRP-1100-1002-3937), 6eccpounast

- Calculate Linux (Baecén B EPPII Ilpukazom MunkoMcBsi3u Ne665 ot
30.11.2018-2020), 6eccpounas

- Google G Suite for Education (IC: 01i1p5u8), 6eccpounas

- Kaspersky Endpoint Security (JIutiensus Ne 1CE2-230131-040105-990-
2679), ¢ 31.01.2023 mo 03.03.2025 r.

- TAKeT MPHIIOKEHHH JUTT 00bEKTHO-OPUEHTHPOBAHHOTO MTPOTPAMMHUPOBAHUS
Embarcadero (Item Number: 2013123054325206. Cpok JeiiCTBHS JTUIICH3WU:
OeccpouHasi);

- IAKeT BU3YaJIbHOTO pelaKTUPOBAHM pacTpoBbIX u3o0paxenuit GIMP
(Jlnmensus GNU GPLv3. Cpok neiicTBust IHIIeH3UU: OeccpoydHasi);

- makeT Matemarndeckoro mozaenupoanus Mathcad (Contract Number
(SCN) 4A1913127. Cpok AelCTBHUS JTUIIEH3UH: OecCpoyHas);

- makeT Bu3yanbHOro 3D-monenuposanus Blender (JIunensus GNU GPL v3.
Cpok nelicTBUS JIUIIEH3UH: 0eCCpOUHas);

- BeKTOpHBIN rpadudeckuii penakrop Inkscape (JIunensus GNU GPL v3.
CpoK JeHCTBHSI IMIICH3UU: OeCCpoUHasi);

- IpOorpaMMHBIN KoMIuteke utst Bepetku Scribus (JIunensus GNU GPL v3.
CpoK JeHCTBHSI IMIICH3UHU: OeCCpoUHasi);

- Autodesk AutoCAD (JTunensus Ne 5X6-30X999XX. beccpounas

369202, KapauaeBo-
Uepkecckas
PecryOomika, r.
Kapauaesck, yi1.
Jlennna, 1. 29.,
Y4eOHo-
mabopaTOpHBIN
KOPITYC, 2 3TaX,
nmomemnienue Ne 204,
TJ10111a]Th
MOMEIIEHUST 52 KB.M.




oOpa3oBaTenbHas (aKaJeMHUUYECKasi) TUIECH3HS);
- Autodesk 3DS Max (JIumensus Ne 5X5-93X928XX. Beccpounas
oOpazoBaresibHast (aKaJeMUUecKas) JINLCH3MUs).

[Tomerenne 1i1st caMOCTOSITEBHOM paboThl 00ydaronmxcs (Aynutopust Ne
507):

cTOoJbl — 12 mT.,

CTyJbsl — 24 WT.,

TOCKa MenoBas - IIT.,

HOYTOYKH C TIOJKJTFOUECHHEM K HH(POPMAIIMOHHO TEICKOMMYHUKAITMOHHOU
cetu «/HTEpHET» U 00ECIICUCHHEM JIOCTYIA B JICKTPOHHYIO
MH(POPMAIIMOHHO-00pa30BaTEbHYIO CpEely YHHUBEpCUTETa — 3 TIT.,
JInieH3noHHOE MTPOrpaMMHOE 0oOecrieueHue:

- Microsoft Windows (JIumensus Ne 60290784), 6eccpounas

- Microsoft Office (JIuuensus Ne 60127446), 6eccpounas

- ABBY Fine Reader (uriensus Ne FCRP-1100-1002-3937), 6eccpounas
- Calculate Linux (Baecén B EPPII [Tpukazom MunkomcBsizu Ne665 ot
30.11.2018-2020), 6eccpounas

- Google G Suite for Education (IC: 01il1p5u8), 6eccpounas

- Kaspersky Endpoint Security (JIuuensust Ne 1CE2-230131-040105-990-
2679), ¢ 31.01.2023 mo 03.03.2025 r.

369200, KapauaeBo-
Uepkecckas
PecrnyOnuka, T.
Kapauaesck, yi1.
Jlenuna, 29. Yuebno-
mabopaTOpHBIN
KOpITYC, 5 3TaX,
nmomemenue Ne 507,
IJI0111a]Tb
rnmomenieHus 18,5
KB.M.

4. OcobenHocTH peaan3aluy JUCUUILIMHDI /I HHBAJIHIOB H JIMI COrPAHNYeHHLIMH

BO3MOKHOCTSIMH 310POBbS

Jua mun ¢ OB3 w/wmnm ¢ ueBanuaHoctbio PIIJ[ pa3spabarbiBaeTcsi Ha OCHOBaHUU
«[Tonoxxenust 06 opranuzanuy 00pa3oBaTENBLHOrO Mpolecca A 00y4YeHHUs] MHBAJIHUJIOB M JIHIL C
OTPaHUYECHHBIMH BO3MOKHOCTSIMU 3JI0POBBSI B (heliepalibHOM TOCYJapCTBEHHOM OFOJKETHOM

0o0pa3oBaTeIbHOM  YYPEXKJIEHMHM  BBICIIEr0o  0Opa3oBaHUS
rocy/1apCTBEHHbIN yHUBEpcUTET UMeHH Y. J[. AnneBay.

5. IlpumepHbie 3a1aHusA:

1. TIlepssie DBM Oblu CO3/1aHHI ...
a) B 40-e roasr;
0) B 60-¢ romsr;
B) B 70-€ TOMIBL;
r) B 80-€ rombL.

2. Kaxkoro Buia 3aJTUBKH HE CYIIECTBYeT?
a) I'paguentHas
0) PasHOMepHas
B) Tekcrypoii
r) Kpackoii

«KapauaeBo-Yepkecckuit

3. Kommebrotep, noakiatoueHHbIN K IHTEpHET, 00s13aT€IBHO HMEET. ..

a) IP-ampec
0) Web-ceprep




B) JOMAIIHIOK Web-CTpaHuIy
I) JOMEHHOE HMS

3apakeHHEe KOMIIBIOTEPHBIMU BUPYCAMU MOYKET POU30UTH B IIPOLIECCE ...
a) paboTsl ¢ Qaiinamu;
0) ¢opmarupoBaHus AUCKa;
B) BBIKJIFOYEHHS KOMIIBIOTEPA,;

) TeYaT Ha IIPUHTEPE.
['unepccbuiku Ha web - cTpaHuile MOTYT 00€CIIeYUTh MEPEXO. ..

d) TOIBKO B IpesieNax JaHHOM web - cTpaHuIIbI
b) Tombko Ha web - cTpanuIBI JaHHOTO CepBepa
C) Ha mo6yro web - cTpaHHIly JaHHOTO pernoHa

d) ma mo6y10 web - cTpanumy mo6oro ceppepa UuTepHET
Kakoli mpoToKoJ1 UCHOIB3YETCsl IOYTOBBIMU CEPBEPAMHU ISl 0OMEHACOOOIIEHUSIMU?

a) LDAP
b) FTP
C) SMTP

d) HTTP
CBs13b CJIOBA WU U300PAXKEHUS C IPYTUM PECYPCOM HA3bIBACTCA ...

a) WEB-cTpanunei

b) Tunepccwuixoii;

C) WEB-caiiTom.

d) URL
Hedopmarus n3obpaxeHus Ipyu U3MEHEHUH pa3Mepa pUCYHKa - OAMH U3HEI0CTAaTKOB:

a) BeKTOpHOI1 rpaduK;

b) pacrposoii rpaduku
Mogem - 370...

a) [IOYTOBAsI POTrpaMma;

b) ceresoit mporoxon;

C) cepsep UurepHer;

d) Texmmueckoe ycTpoiicTBo.

10. DnektponHas moura (e-mail) Mo3BoIIsET IepenaBars ...

a) TONBKO COOBIIEHNUS

b) Tombko daitibl

C) coobMIEHNs U IPUIOKEHHBIE (aRITbI
d) Bumeo uzobpakenne

BBIBEPUTE HECKOJIBKO BAPUAHTOB OTBETA
1. porpammHuOe 0GecTIEUeHNE IETUTCS HA. ..

a) MIPHUKIAIHOE;

0) cuctemMHog;

B) MHCTPYMEHTAIILHOE;
I') KOMITbIOTEPHOE;

1) TPOLIECCOPHOE.

2. YTo HE CTOUT BKJIIOYATH B SJICKTPOHHBIC COO6I_H€HI/I$I, namMmsTys 0 TOM, 4TO

MOJaBIISIONIee UX OOJBIIMHCTBO MepeaaeTces no MaTepHeTy B He3amm(poBaHHOM
BUIE?

a) CBOM IEPCOHAIBHBIC TAaHHBIC

0) mpurnanieHue Ha o0en



B) HMEHA U MapoJiv JOCTyna
I) HOMepa KpPEAMTHBIX KapTOYEK
3. OyHkuuAMH rpa@HYECKOro peaKkTopa BJIKTC:
a) co3JaHue U300PAKCHUI;
0) XpaHEHHE KOJa N300PaKECHHUS;
B) PEIAKTUPOBAHHUE U300pAKEHUIA;
I') TNPOCMOTP U BHIBOJ COJIEPKUMOTO BUACOTAMSATH.

4. Yxaxure IIporpaMMbI-apXHBaTOPHL.

a) WinZip;

0) Word,;

B) WinRar;
r) WordArt;

a) Excel.

5. Web-cTpanuusl umeror Gpopmar (pacuupenue)...

a) *.txt
0) *.htm
B) *.doc
r) *.exe
) *.html

YCTAHOBUTE COOTBETCTBHUE
1. IlonGepuTe k M300paskeHnIo Gpaysepa ero Ha3BaHUE:

2 3 4
B. C. D.
InternetExplorer Mozilla-Firefox NetscapeBrowser

1. Cepgep

/A. CornacoBaHHbIN HA0Op CTaHAAPTHBIX MPOTOKOJIOB, PEATU3YIOIINX
UX IPOrpaMMHO-aINapaTHBIX CPEJCTB, JOCTATOUHBIN AJIs TOCTPOCHUS
KOMITBIOTEPHOU CETH U 00CTYKHUBaHUS €€ MoJIb3oBaTeneit

2. Pabouas cranmus

B. CnenuanbHblif KOMITBIOTEP, KOTOPBIN MpeAHa3HAYCH IS
YIQJICHHOTO 3aITyCKa MPHJIOKEHUH, 00pabOTKH 3aITpOCOB Ha MOTYICHUE
nH(popManuy U3 0a3 JaHHBIX U 00ECTICUEHUs CBS3H C OOITUMU
BHEIITHUMH YCTPONCTBAMU

3. CereBas TEXHOJIOTHS

C. 910 MHPOPMALIMOHHAS TEXHOJIOTUS PAa0OTHI B CETH, MIO3BOJIAIONIAs
ITI01IM 00IIaThCs, OTIEPATUBHO MOJIy4aTh HHGOPMAIUIO U
O0OMEHMBATHCS €10

4. UndopmaninonHo-
KOMMYHHMKAIlMOHHAA
TEXHOJIOTHS

D. D10 nepcoHanbHbIM KOMIBIOTED, TO3BOJISIONIMIA MTOJIB30BAThCA
yCIIyramMu, IpeI0CTaBIsIEMbIMU CEPBEPAMHU




1. Bcemupnas naytuna WWW A. Criennaiau3upoBaHHbIE CPENICTBA, TIO3BOJISAIONINE B

IO KaHaJlaM KOMHBIOTCpHOfI CBA3U

[peaTbHOM BpEMEHH OpTaHM30BaTh OOIIEHHE MOJb30BaTEICH

KOTOpOfI SABJISIFOTCA THIIEPTEKCTOBBIC JOKYMCHThI

2. DnexTpoHHas mouta e-mail B. Undopmannonnas cucrema, OCHOBHBIMU KOMITOHEHTaMH

3. [Tepenaua daitnos FTP C. Cuctema nepecbuIKd KOPPECTIOHICHIIUA MEKTY
[0JIb30BaTEIISIMU B CETU

4. Tenexondepenuus UseNet D. Cucrema nepenaun 51eKTpOHHON HHPOPMALINH,
MO3BOJISAIONIAs KQKOMY TTOJIB30BATENIO CETH IOJIyIUTh
[TOCTYII K IIpOorpaMMaM U JOKYMEHTaM, XpaHAIIUMCS Ha
YIaJICHHOM KOMITBIOTEpE

5. CucteMbl 0OLICHHS E. Cucrema oOMeHa nH(popMarmenn Mexay MHOKECTBOM
«online» chat, ICQ IOJIB30BATEIIEN
3AJIAYN:

1. 3amava: V Bac ecth JBa (haitna nanHbix B ¢popmarax Excel u CSV, conepxanux uHdopmanuio o
npoaaxax. Kak Bel 00beMHNATE 3TH TaHHBIE [T aHAIN3a B eIMHOM (hopmare?

2. 3agava: Bam HeoOXOAMMO MPOBECTH CTPYKTYPUPOBAHHBIM aHAIN3 JAHHBIX IO JAEATEIbHOCTH
kommanuu. Kakue onepannun o0pabOTKU TaHHBIX BBl IPUMEHUTE IS ATOH 3a1aun?

3. 3apgauva: Bamemy oTheny MOCTYNWIM JaHHBIE O KJIMEHTaX B opmare, KOTOPbI HECOBMECTUM C
cucremolt yueta. Kak Bbl mpeoOpasyere 3Tu JaHHbIE B HYKHBINA (hopmat?

4. 3apava: B 0aze maHHBIX €CTh HECKOJIBKO 3amKcell ¢ HEKOPPEKTHBIMM JaHHbIMU. Kakue neictBus
BbI NIPEANPUMETE JIJIsI OYMCTKU U KOPPEKIINH JaHHBIX?

5. 3amava: Bam HeoOXOQMMO MPOBECTH CPaBHUTENbHBIN aHaIN3 3(P(HEKTUBHOCTH JBYX PEKIAMHBIX
KkaMmranuil. Kakue HHCTpyMEHTBI U METO/IbI Bbl BBIOEpETE ISl 3TOTO aHaIu3a’?

6. 3agaya: Bamm naHHbIe O KIMEHTaX cojepxkar AyOoauKaTsl 3anuceid. Kak Bbl onpenenure u yanure
MOBTOPSIFOIITUECS JaHHBIE?

7. 3agaya: Bam HeoO0X0AMMO W3BIIEYb TOJBKO ONpE/AEICHHbIE AaHHbIE U3 OOJBLION TAOMUIBI IS
otueta. Kakyro onepannio o0paboTKH TaHHBIX Bbl IPUMEHUTE?

8. 3amava: Bl momyuyuin aHHBIE B HEMOHATHOM (pOopMaTe U He MOKETe MPAaBUIBHO NMPOUYUTATH HX.
Kak BbI feiicTByeTe, uToOBI pa3odpaThes B popMaTe TaHHBIX?

9. 3amaya: Bamr ot4er cofep KUT 3ampoc Ha OOHOBJICHHBIE JaHHBIE U3 Pa3HbIX UCTOYHHMKOB. Kak BbI
o0ecrieunTe akTyaJlbHOCTh JIaHHBIX B 0TYeTE?

10. 3agaya: Bam moctynunu ganHele B pasHbix (opmatax (Excel, CSV, XML) mans naneHeiimero
aHainza. Kak Bbl 00beMHNUTE 3T JaHHBIE B YHU(PUIIMPOBaHHBINA hopmat?

INPOITYIIEHHBIE CJIOBA:

1. [Tporpamma Microsoft Excel mo3Bossier paboTaTs ¢ JaHHBIMH B BUE
OTBeT: TadInIL

2. @aiinsl popmara PDF ynoOHbI /U1 XpaHeHUs U ITepeadu T0KyMEHTOB C COXpaHEHHUEM
OtBet: popMaTupoBaHuUs

3. st ynoOHO#M pabOThI ¢ TEKCTOBBIMH JJAHHBIMHU YacTO UCIIONIB3yeTcs hopmar
Otset: CSV

4. J1ns ynopsiA04MBaHUs JaHHBIX 10 3alaHHOMY KPUTEPUIO MO>KHO IIPUMEHUTH OIIEPALIHIO



OTBeT: COPTUPOBKH

5. llpu ynaneHHMM HEHYXHBIX WIM OIIMOOYHBIX NAaHHBIX K3 HAaObOpa MHPOPMALUU TPUMEHSETCS
oreparys

OTBeT: 0OYUCTKH

6. U3Bneuenue, mpeobpa3oBaHme U 3arpy3Ka JaHHBIX U3 Pa3HBIX UCTOYHHUKOB B XPAHUJIMIIE JAHHBIX
Ha3bIBACTCS MTPOIIECCOM

Otset: ETL

7. s BEIOOpA OMPE/ICIICHHBIX JAHHBIX MO 33IaHHBIM YCJIIOBHUSM UCTIOIB3YETCS OMEpaIHs
OtBer: ¢punbTpauu

8. I'padpuueckmii popmar UCIIOJIB3YETCS JUIs XpPaHCHUST U300PaXKCHU.
Ortsert: JPEG

9. lnsg oOBeIMHEHWs MAHHBIX W3 Pa3HBIX TaOIUIl 1O OOmEeMy NPU3HAKY YacTO MPUMEHSETCS
orepanus .

OTtBeT: 00BbeAMHEHUS

10. IIporecc mpeoOpazoBaHusl JaHHBIX B HYXKHBIM (OpMAT WM CTPYKTYPY HA3bIBACTCS MPOIECCOM
OtBert: Tpanchopmanuu

11. Uuactpyment Microsoft Access mo3Bomsier paboTaTh ¢ 0a3amMu JaHHBIX B BHUJE OTIEITBHBIX
OtBer: TabmuI

12. Penaktop Notepad++ ucnonb3yercss ajis padOThl C TEKCTOBBIMH (paiiiaMu M TOJJIEPKUBACT
pa3InyuHbIe

OTBeT: A3bIKK IPOrpaMMHUPOBAHUS

13. Jlna ynanenust 1yO0JIMKaTOB CTPOK B TaOIUIE JAaHHBIX TPUMEHSETCS OTIEPALIHS
OTBeT: neaymivKanuu

14. Tlpu oObeqMHEHNH TAaHHBIX U3 Pa3HBIX UCTOYHUKOB BAYKHO 00€CMEYUTh COOTBETCTBUE KITFOUEBBIX
OtBeT: oJei

15. IIpu 0OpaboTKe JaHHBIX HEOOXOJUMO YUUTHIBATH TPEOOBAHUS K uHpopMaInu.
OtBer: 6e301acHOCTH



Ilpunooscenue 1
MUWHHUCTEPCTBO HAYKH ¥ BBICIHIETO OBPA3OBAHMSA POCCUHCKOMN ®EJIEPALIUU
OEJIEPAJTBHOE TN'OCYJAPCTBEHHOE BIOJKETHOE OBPA3OBATEJIBHOE
YUPEXJIEHUE BBICHIEI'O OBPA30BAHUSA
«KAPAYAEBO-YEPKECCKHUM I'OCYJAPCTBEHHbIN
YHUBEPCUTET umenn Y.J. AIMEBA»

OAKVYIJIBTET SKOHOMUKU U YIIPABJIEHUA
OTHAEJIEHME CPEJHEI'O CITELIUAJIBHOI'O OBPA30OBAHMA
ATTECTAIIAOHHBIN JIUCT IO MPAKTUKE
CryneHt oOyyaroiuiics Ha Kypce

(D.U.0O. cmyoenma)
rpyrmnma NPOIIENT YUSOHYIO MPAKTHKY IO MPO(HEeCCHOHATLHOMY MOJTYJITO

IIM.01 «O¢dopmiienre 1 KOMIOHOBKA TEXHUYECKOI TOKyMeHTAUIMU» B 00beMe 144 yacoB
C « » 20 r.10 « » 20 T.

Ha 0aze

(HaumenoBaHUe OpeAHU3AYUL)
3a BpeMsl TMPOXOXKJEHUS TNPaKTHUKH ocBowi(a) (He ocBowi(a)) BUA MHpodhecCHOHATbHON
JESATEIBHOCTH
- JlIokyMEeHTHpOBaHNE XO3SUCTBEHHBIX OINEpallii U BeJleHue OyXraJTepcKoro yuyera aKTUBOB
OpraHu3aluu

HpO(l)ECCI/IOHaJ'ILHI)Ie KOMIICTCHIUMA U YPOBECHb HX OCBOCHUSA:

YPOBEHb OCBOECHHUS
[TpodeccuonanbHble KOMIETEHIIMHM, OCBOEHHBIE BO BpeMs npodeccnoHamIbHbIX
[PaKTUKU KOMIIETEHIINN
(ocBOMIJI /HE OCBOWII)

IIK 1.1. BemonHATe BBOJ U 00pabOTKY TEKCTOBBIX
JTAaHHBIX

INIK 1.2. BommonHsats npeoOpa3oBaHHE JIaHHBIX,
CBSI3aHHBIX C U3BMEHEHUSMHU CTPYKTYPhl TOKYMEHTOB

IIK 1.3. Bomonasars pa3smetrky U (opmaTupoBaHue
JIOKYMEHTOB Pa3IMYHbIX (JOPMATOB

IIK 1.4. KonBepTupoBaTh aHAJIOIOBbIE JaHHBIE B
1 poBkIe

IIK 1.5. BeImonHATh MOATOTOBKY HMU(PPOBLIX JaHHBIX IS
JanpHEenIe 00pabOTKH 1 apXUBUPOBAHUS

K 1.6. ®opmupoBaTh 3ampochl AJs IMOJy4YEHHUS WH-
dbopmariu B 6a3ax TaHHBIX

IIK 1.7. BeimonHsATe omnepauuu ¢ OObEKTaMu 0Oa3bl
JTAHHBIX




XapakTepucTUKA y4eOHOI U MPo(eCCHOHAIBbHOI 1eSITeJIbHOCTH 00yYaK0Ierocss BO BpemMs
NMPOU3BOACTBEHHOI NMPAKTUKH (110 NPOPUIIIO CTIEIHATLHOCTH)

Hara «__ » 20_r.

PYKOBOI[I/ITGJ'IB IMPAaKTUKH OT yHI/IBepCI/ITeTa:

NnoONuUCh 4)amwzuﬂ, UHUYUAIbL
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Ilpunoscenue 2

MUHHUCTEPCTBO HAYKH Y BBICHIET'O OBPA3OBAHUS POCCUMCKOM ®EJEPAIIIN
OEJEPAJIBHOE I'OCYJAPCTBEHHOE BIOJKETHOE OBPA3OBATEJIBHOE

YYPEXJIEHHUE BBICIIEI'O OBPA3OBAHHUA
«KAPAYAEBO-YEPKECCKHUHU T'OCYJAPCTBEHHbBIU
YHUBEPCUTET umenn Y.J. AIMEBA»

(DaKy.]'IBTeT OKOHOMHKHU U YIIPABJIICHUA

OTAEJIEHUE CPEJHEI'O CIIEHMAJIBHOI'O OBPA3OBAHUA

CrnenuanbHOCTD

(noMbIl KOO U HAUMEHO8aHue)

XAPAKTEPUCTHKA

Ha crygenra (ky) Kypca rpymnmnsl Ne

(D.1.0. cmyoenma)

[Ipoxonusiiero IIPAKTUK

y
yuedbnyo/ npouzsoocmeenuyio (no npogunio cneyuanrbHocmu)/ npeodoOUniomMHyIo
MecTo npoxX0oXxAeHUS PAKTHKH:
(YKazvleaemcs noiHoe HaUMeHO8aHUue OPeaHU3AYUY 8 COOMEENCMBUL C YCMA8oM)
CpoKu MPOXO0KICHUS TIPAKTUKH: C « » 20 T.10 «_ » 20
I.

[TporpamMMy MpakTUKH BBITOIHUI

(nonocmuio/vacmuyno)

3amMeuaHus 10 TPYJIOBOH TUCIUILINHE: UMeem/He umeem 3aMedanus 1mo
Ka4eCTBY BBIMIOJTHEHHBIX paboT: umeem/ne umeem3aMedaHust IO TEXHUKE
0€30MaCHOCTH: umeem/ e umeem

OOmiecTBeHHas AaKTUBHOCTb B TPYJOBOM KOJUIEKTHBE: @blcoKas/ Hu3Kkas/ y0o081emeopumenbHas

OTtHotieHue K pabote

OcoOble moKazaTeian U XapaKTepUCTHKU

PexoMenayemas olieHKa Mo pe3ysbTaTaM NPaKTUKU

PykoBoauTens npakTUKu
OT YHUBEpPCUTETA!

NnOOnUCh d)aMI/UZU}Z, UHUYUAIbL
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Ilpunoscenue 3
MUWHHUCTEPCTBO HAYKH Y BLICHIET'O OEPA3OBAHUSA POCCUMCKOM ®EJIEPAIIAN
OEJIEPAJTBHOE TN'OCYJAPCTBEHHOE BIOJKETHOE OBPA3OBATEJIBHOE
YUPEXJIEHUE BBICHIEI'O OBPA30BAHUA
«KAPAYAEBO-YEPKECCKHUM I'OCYJAPCTBEHHbIN
YHUBEPCUTET umenn Y.J. AIMEBA»

(DaKy.]'IBTeT OKOHOMHKHU U YIIPABJIICHUA

OTAEJIEHUE CPEJHEI'O CIIEIMAJIBHOI'O OBPA3OBAHUA

CnenuanbHOCTh
(nOHbIU KOO U HAUMEHOBAHUe)
OTYET
0 MPOXOKTEHUN MPAKTHKHI
(610 npakmuxu, HauMeHo8aHue Mo0YJis)
(D.U.0. obyuaroweeocs)
Kypc 00Oy4eHus yueOHas rpyma No

Mecto MPOXOKACHUA ITPAKTUKU

(vKaszvieaemcs noiHoe HauMeHOB8aHue CMpyKmypHo2o noopasoenenus Hncmumyma)

CpOK TPOXO0XKICHUS IPAKTHKH: C « » 20 1. 10 « » 20 T
PykoBonuTenu npakTuku:

PykoBoauTe/ b NPAKTHKH OT YHMBEPCHUTETA!

(D.U1.0., dondxcrocms, noOnuUcy)
PykoBoauTe/ b NPAKTHKH OT OPraHU3aIUu:

(D.H1.0., donxcnocms, noonucs, newams Op2aHuU3aAuuN)

Otuer oATOTOBJICH

(noonucws obyuarouecocs) (U.0. Pamunus)
IIpencraBuTesib 0T/A€/1a OPraHU3ANMH MPAKTHKH H TPYA0YCTPOiicTBA

(D.U.0., donxncHocms, nOONUCD)
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Ilpunoscenue 4
MUWHHUCTEPCTBO HAYKH Y BBICHIET'O OEPA3OBAHUS POCCUMCKOM ®EJIEPAIINA
OEJIEPAJTBHOE TN'OCYJAPCTBEHHOE BIOJKETHOE OBPA3OBATEJIBHOE
YYPEXKJIEHUE BBICHIETI'O OBPA3OBAHUS
«KAPAYAEBO-YEPKECCKHUM I'OCYJAPCTBEHHbIN
YHUBEPCUTET umenn Y.J. AIMEBA»

@DaxyapTET SKOHOMHUKHU U YIIPABIICHUS
OTAEJIEHUE CPEJHEI'O CIIELIMAJIBHOI'O OBPA30OBAHUMA

CnenuanbHOCTh
(noMbIl KOO U HAUMeHO8aHue)

JTHEBHUK

0 MPOXOKIEHHHT NPaKTHKH
(no npoghunto cneyuanbHocmuL)

(D.1.0. cmyoenma)

Kypc oOydeHust yueOHas rpyrima Ne

Mecto MMPOXOKIACHUS TPAKTUKH:

(yKa3b16aemc;1 NnoJIHOe HauMeHoearue opeanusayuu 6 coomeemcmeuu CyCﬂ’ld@OM)

Cpoku MPOXOKACHUS MPAKTUKHU: C « » 20 T.10 « »20r.
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Ner/n

Copep:xaHue BbIOJHEHHbIX
pador

Kakue 10KyMeHTbI
HCII0JIb30BAJIHCH

[Hoanuch pyKoBOAUTEJISA
NPAKTUKHU

0T NPOPUILHON
OpraHM3anuu

PYKOBO,[[I/ITGJ'IB MMPAKTHUKU:

Ot YHuBepcurera:

noonucs

¢aMquu}Z, UHUYUAIIbL
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Ilpunoscenue 5
MUHHUCTEPCTBO HAYKHU U BBICIIETO OBPA3OBAHUSI POCCUMCKOUN
®EJIEPALIUU
®EJIEPAJIBHOE TOCYJAPCTBEHHOE BIOJI’KETHOE
OBPA3OBATEJILHOE YYPEKJIEHUE BBICIHIEI'O OBPA3OBAHUSI
«KAPAYAEBO-UEPKECCKHNH T'OCYJAPCTBEHHbBIN
YHUBEPCUTET umenn Y.J. AJTUEBA»

@aKkynbTET SJKOHOMUKH U YIIPABIICHUS
OTHEJIEHUE CPEJJHEI'O CIIEHUAJIBHOI'O OBPA30OBAHUA

CrnenuansaocTs 38.02.01 «OxoHOMUKA B OyXTanTepCcKuid yueT (110 OTPACIIsiM)»

NHANBUAYAJIBHOE 3AJIAHUE
HA y4eOHYI0 IPAKTHUKY 110
UL

(DHUO cmyoenma noarHocmoio)
CryneHt Kypca I'pynma Ne
MecTo MpOX0XkKICHHS TPAKTHKH:

aJipeC opraHu3alnuu:

Buabl 1 Ka4eCTBO BLINMOJIHEHUS paﬁoT

Komuuectso 4acoB,
[lepedyeHb BOPOCOB ISt OCBOSHHS OTBEJICHHOE Ha
BBHITIOJTHEHHE PaboT
Hacrpoiika G yHKIIMOHUPOBAHUS U TOAKIIOYEHUS IEPCOHAIBHOTO 8
KOMITbIOTEpa
Boxa undopmanuu B I1K. Ckanuposanue, 06paboTka u 10
pacrio3HaBaHHe JOKYMEHTOB.
PacnieuaTka, KOMMPOBaHUE U THPAKUPOBAHHUE TOKYMEHTOB. 10
Brmonaenune hoto u BUIEOChEMKH nepeaada nHpopMaIuu Ha 10
NEPCOHAIBHBIN KOMIBIOTED.
Hacrpoiika u pabora B8 OC Windows 8
W3yuenue u morck nHGOpPMAIINU B UHTEPHETE 12
Pa6ora B MS Word 12
Pabora B MS Excel 12
Pabota c npezenTanusamu 8
PaGoTa B pacTpoBOM rpaduueckoM peaaKkTope 8
Pabota B BekTOpHOM TpaduueckoM peaaKkTope 10

PaGoTa B pemakTope TpexMepHOi rpaduku 10




KonBeptuposanue (aiiion 8
Pabota ¢ MyIbTUMETUIHBIM KOHTEHTOM M MYJIbTUMEAHNHHBIM 12
o0opynoBaHrEM
OdopmiieHHE JOKYMEHTOB COTJIACHO 3a/IaHUIO, 6
noaroroska Ortuera
BCEI'O 144
PykoBoauTe/ib NPAKTHKU:
Ot YHuBepcurera:
HOONUCH Gamunus,
UHUYUATbL
3aiaHue MPUHATO K UCIIOJTHCHUIO:
NOONUCH damunus,
UHUYUATbL
JaTa BeI1auu 3aaHUA € » 20
Jlara cmaum oTyeTa «__»_ 20
3anaHue IPUHSIT K UCTIOTHEHUIO /

nOONuUch
obyuarowezocs

d)aﬂ/tuﬂu}l, UHUYUAIbI



Ilpunoscenue 6
MUHHUCTEPCTBO HAYKHU U BBICIIETO OBPA3OBAHUSI POCCUMCKOUN
®EJIEPALIMU
®EJIEPAJIBHOE TOCYJIAPCTBEHHOE BIOJ)KETHOE
OBPA3OBATEJILHOE YYPEKJIEHUE BBICIHIEI'O OBPA3OBAHUSI
«KAPAYAEBO-UEPKECCKHNH T'OCYJAPCTBEHHbBIN
YHUBEPCUTET umenu V.JI. AIUEBA»

@aKkynbTET SJKOHOMUKH U YIIPABIICHUS
OTHEJIEHUE CPEJJHEI'O CIIEHUAJIBHOI'O OBPA30OBAHUA

OTUET
0 MPOXOKACHUH Y4eOHOI NPAKTHKH

ABTOp:

(moamuce)

PykoBoauTenb — MeTOAUCT
ot Otnenenus CIIO:

Tokosa C.U.
(moamuck)
PykoBoauTe/b NPaKTHKH OT Jara 3ammrer:
OPraHM3alMu:
« » 20 1.
Onenka
(moamnuce)

KapauaeBck —20__
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